AJIMUHUCTPALIMSA MEXXEBCKOT'O MYHUITUITAJIBHOI'O OKPYT'A
KOCTPOMCKOM OBJIACTHU

IMOCTAHOBJIEHHUE
ot «77» mioms 2022 roma Ne 477

c.I'eopruesckoe

06 yTBepRIeHNH AJMHHHCTPATHBHOIO PerjiaMeHTa MPe10CTaB/IeH s MY HHIHTIAJIbHOIT
yeayrn «AndopmannonHoe obecnedenne GUIHUIECKHX H IOPHINYECKAX JTHI HA 0CHOBE
K0KyMeHToB ApxuBHOro gponaa Poccuiickoii ®@eaepanuu i Apyrux apXHBHbIX
[I0KYMEHTOB, IPe10CTaBIeHIe ADXHBHBIX CIIPABOK, APXHBHBIX BbIMHCOK H KOIHIi
APXHBHBIX JOKYMEHTOB»

B coorsercTBuE ¢ DeepanbHbIM 3aK0HOM Poccuiickolt @enepanuu 0T 27 HIONS 2010 ronma
No 210-@3 «O6 opraHd3aii TpeIoCTaBIE€HHs [OCYIapCTBEHHBIX W MYHULIMIATBHBIX YCIyr» 1 B
LeNMsX NPHBEICHWS MYHHIHIATBHBIX [PABOBBIX aKTOB B COOTBETCTBHE C JeHCTBYIOLIUM
3aKOHOZATENbCTBOM Poccmiickoit Mejepaltiyt ¥ [UIAHOMEPHOTO  JOCTWIKCHMs —MOKasaTerneH
nanmoHanbHoit  nemn  «Llmdposas  TpaHcdopmaiug», ONpeneNeHHOH  YKasoM ITpesunenra
Poccuiickoit @enepauun ot 21 utosst 2020 roga Ne 474,

aIMIHHCTpanus MeXeBcKkoro MyHHIUNanbHoro okpyra [10C TAHOBJIAET:

1.  VYTBepauTh  mNpwiaraeMelii — aJIMHHHCTPATHBHBIN  PErJaMEHT  MpeIOCTaBICHHA
MYHHULIHIOANBHON ycryr «MHpopmamuonHoe obecrieueHue (GH3MUECKUX H IOPHIMYECKHX JIHI[ Ha
OCHOBe JTOKyMeHTOB ApxuBHOro ¢onna Poccuiickolt Denepaui 1 ApyruX apXUBHBIX JOKYMEHTOB,
[Ipel0CTaBIeHHEe APXUBHBIX CIIPABOK, APXHBHBIX BBITHCOK W KOMHH APXUBHBIX JIOKYMEHTOBY.

2. IlpusHare yTpaTHBIIMM CHIY  [OCTAHOBJIEHHE  aAMHUHHCTpAlLMH MerKeBCKOro
MyHHIHIIATBHOTO pafiona Koctpomckoii ofmactu ot 26.04.2018 rona Ne 48 «OO0 yTBEpKIECHHH
aJIMMHUCTPATHBHOTO  pEriaMeHta [0  TIPEJOCTABICHUIO anMuaECcTpanueif  MexXeBCKoro
MyHHIHMNaIbHOTO paiiona KocTpomckoit 061acT MyHHLIHTATBHOH YCIYTH 110 UHPOPMALMOHHOMY
obecrieueH 0 3asBUTENell HAa OCHOBE apXMBHBIX JOKYMEHTOB, XpaHSIIMUXCA B OTACIC MO JejlaM
apXMBOB  YIpaBleHHs JelaMH aAMHHHCTpauud — MeKeBCKOro  MyHHLHIAIbHOro paiioHa
KocTpomckoii o6macti» B agMHHHCTpauuH MexeBCKOro MYyHHUHNAIbHOTO paiiona KocTpomcKkoit
o6ﬂacm B TOM YHCJI€ B 2JIEKTPOHHOM BHJIC

3. KoHTpomb 3a MCMONHEHHEM HACTOSIIETO MOCTAHOBJICHHS BO3I0KHTh Ha YIPaBIIAIOLICTO
nesaMu aﬂMHHHCTpauHH MerKeBCKOro MyHHIMTIATEHOTO OKpyra KocTpomcko# 00acTH.

4. HacTosIIee MOCTAHOBJIEHHE BCTYIAET B CHITY C MOMEHTa O(DHIHAILHOrO OIyOIHKOBAHHS B
nH(opManuoHHOM GrosieTeHe «MexKeBCKOMH BeCTHHK» M TIOMNEKHUT PasMELICHIIO Ha o(pUIIHaATIEHOM
caiiTe afIMHUHHCTpALUH MeKeBCKOTo MYHHLU{HEU'[I:HOFO oxpyra I\OCT})OMCI\OH o0mnactu.

aBa MyHHIHTATBHOTO OKPYra. ~LAA. Jlobauos



[Ipunoxenue

YTBEPXJIEH
ITIOCTAHOBJIEHHEM aIMHHHCTPALHH MeXeBCKOro
MYHHLUIAIBHOTO OKpyra
OT I pesprtet 2022 roma No iad

AIMHHHCTPaTUBHBII Periament
[0 MPEeI0CTABACHHI0 MyHHIHNTAIbHOMH yeayru «MHpopmaunonnoe obecrneyenue
(pu3MYeCKNX H PUIMYECKHX JIHL HA 0CHOBE J0KYMEHTOB APXHBHOIO0 ¢onaa Poceniickoii
®eaepaunn u APYTUX aPXHBHBIX J0KYMEHTOB, PEJ0CTABJIEHHE APXHBHBIX CMIPABOK,
APXHBHBIX BBINHCOK H KONMUIi ADPXHBHBIX J0KYMEHTOB

I. O0mue nmostokeHHS
1. IIpeamert peryaupoBanus

1.1. AZIMUHHCTPaTHBHBIN periaMeHT PErylHpyeT NpeIoCTaBICHHE OTAEI0M M0 JeaM apXHBOB
YIPaBJICHHS NI€JlaMH aAMHHHCTpalii MeXeBCKOro MyHHIHIATLHOro okpyra KocTpomcekoit oGiactu
(manee no Tekery — OtTaen) MyHHUMNANBLHOH YCIyrH 1o MHQOPMALMOHHOMY 06ECHeUYeHUIO
(U3HYECKUX U IOPHIHYECKHX JIHIl HA OCHOBE JOKYMEHTOB APXHBHOTO (onna Poccuiickoit ®eneparu
M JIPYTUX apXHBHBIX JOKYMEHTOB, IPENOCTABIEHHE APXUBHBIX CIIPABOK, aPXHBHBIX BBIMTHCOK U KOMHI
apXMBHBIX JTOKYMEHTOB. AJIMHHUCTPATHBHBIA PeriiaMeHT (Iajee Mo TeKCTy - Periament) paspaboTaH
B LECJSIX TMOBBIECHUS Ka4eCcTBa HH()OPMAMMOHHOIO 0OECHEUEHHUsI PEeTPOCHEKTHBHOMN OKYMEHTHOI
uHQOpMALMEd (DU3MYECKHX M IOPHAMYECKHX JIHII M ONpEAENSeT CPOKH, MOC/Ie10BATENbHOCTD
JSHCTBHH (aIMHHHCTPAaTHBHBIX mpouenyp) OTaena, a Takike MOPSAOK B3aUMOIEICTBUS C opraHamu
rOCYZapCTBEHHOH BITACTH, OPraHaMU MECTHOIO CaMOYIIPABICHHs M OPraHu3alusaMK OKpyra (gaiee 1o
TEKCTY - OpraHbl H OpPraHu3alyn) IpH MIPEJOCTABICHHN YCIYTH,

1.1.2. «MHpopmannonnoe obecrnedeHne (GU3MYECKMX M IOPHAHYECKHX JHII HA OCHOBE
AOKYMEHTOB ApXHBHOrO (ouna Poccuiickoit ®enepaunn u ApyruX apXUBHBIX JOKYMEHTOB,
[TPCLOCTABICHHE APXMUBHBIX CIIPABOK, APXMUBHBIX BBIMHCOK M KOMHH apXHBHBIX [JOKYMEHTOBY» -
MYHHLHNAIbHAS  yClIyTra, [OJApas’yMeBaeT HCIIONHEHHE COLHMATBbHO-TPABOBLIX, TEMATHUECKHX W
MMYIICCTBEHHBIX 3AIIPOCOB, MOCTYMAOMHMX B OTAEN OT POCCHHCKHX M HHOCTPAHHBIX [10JIb30BATEEI,
CBA3AHHBIX C COLHANBHON 3alMTOH IpakaaH, MPpeaycMaTpUBaroLell X NeHCHOHHOE 00ecreueHue. a
TaKXKe IOJIy4YEHHE JIBIOT ¥ KOMIICHCAIIHH.

1.2, Kpyr s3asiureneii (moayuaresteii MyHHIHNAALHOI yemyrn)

[lomyuarensamu (3asBUTESIMU) MyHUIHTIATBLHON YCITIYTH SBISIOTCS:

— POCCHIICKHE, HHOCTPaHHbIE MPaKAaHe U Jrlla 0e3 rpakJaHCTBa;

— OpraHel rOCY/IapCTBEHHOH BIACTH, MECTHOTO CAMOYTPABIEHHS;

— OpraHU3auuK U 00LIeCTBEHHbLIE 00 BEINHEHHS;

— IOPHANYCCKHE H QH3MUECKHE JTHLIA, HMEIOLIME MTPABO B COOTBETCTBHH C  3aKOHOIATEILCTBOM
Poccniickoit @enepanuy m6o B ciity HaleleHHs UX M0JIb30BATENSAMH B MOPSIKE, YCTAHOBIEHHOM
3aKOHOZATEeNIbCTBOM Poccuiickolt Denepaliin, MOJHOMOUHAMHU BEICTYIIATE OT X HMEHH.
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1.3. TpeGoBanus K NOpsAKY HHGOPMHPOBAHNS 0 NPEX0CTABIEHIH My HHIHIAIbHOM
yeayra

WudopmupoBanie O IIpaBHJIaX OPEJOCTABIEHASA MYHUIUIATBHON YCIYTH OCYMIECTBIIAETCA
OTtnemnom. ‘

1.3.1. Crioco6bl ToTydeHHs HHPOPMALWKE O MECTe HaXOXIEHHs, KOHTAKTHBIX TenepoHax u
rpadukax pabotel OTnena pa3sMeLIeHbl:

- Ha O()MIMATBLHOM caiiTe OPraHOB MECTHOIO CaMOyTpaBlieHHss MeKeBCKOro OKpyra — WwWw.
mezha.kostroma.gov.ru;

- Ha EIMHOM mopTaje rocyapCTBEHHBIX H MyHHLIHIAIBHBIX YCIyT (QyHkuui) (nanee — EITY)
—www.gosuslugi.ru;

- Ha Perumonancuom moprasie KocTpomckod 00macTH rocyaapCTBEHHBIX W MYHHIMIATIbHBIX
yenyr (pynknmit) (nanee — PTIIY) — www.gosuslugi44.ru;

- Ha uHbopManoHHOM cTenae OTaena.

1.3.2. WndopMupoBanre M0 MpOIeAype PefoCTaBIeHHs MYHHIMUIIATBHOH yCIyTH
MIPOU3BOTUTCS:

- 110 Tenedony;

- 10 TMCHMEHHBIM O0PAIEHUIM, a TAKXKe [IPH JINYHOM 00palleHnH;

- 1[0 DJEKTPOHHOM TModYTe, a TaKk JKe Ha O(QHUHAIBLHOM CalHTe OpraHoB MECTHOIO
camoyTpaBiieHHsi MeKeBCKOro OKpyra,

- mocpencteom EINTY, PIIT'Y, ITnatd)opmbl rocy1apCTBEHHBIX CEPBHCOB!

- Ha uHGbOpMAIMOHHOM CTeHAe B momemeHnun OTxaena, MpeiHasHAYCHHOM AJis MpHema
JOKYMEHTOB OT IOPHIMYECKUX M QH3HUECKHX JIULI.

1.3.3. MudopmupoBaHue 1o Tene(OHY OCYIIECTBISETCS JOJUKHOCTHBIM nuuom Otiena B
cooTBeTcTBUH ¢ TpadukoM padorsel Otaena. OTBeT Ha TeNe(OHHBIH 3BOHOK JO/DKEH HAYMHATHCS C
vyHpOpPMAI[MA O HAWMEHOBAHHH OpraHa, B KOTOPHIH IO3BOHMI 3asiBHUTEIb, H IPEJCTABICHHA
COTPYIHHUKA, TIPHHSIBLIETO TeJIe()OHHBIA 3BOHOK.

JomxHoctHOoe qumo OtTaena JaeT HCYEPHBIBAIOMIYI0 HH(OPMALMIO IO  MpOoLeaype
Ipe0CTABICHHS MYHULIUIIATBHON YCIYTH.

1.3.4. Jluumeii npuem  TpaxkaaH — ocymiecTiasercs B Oragene  mo  azpecy:
c.I'eopruesckoe yn.Konxosnas 1.6 MexeBckoit paiion Koctpomckas o6nacts. [Iprem rpaxian
ocymecTsiuseT HauanpbHUK Otaena, crennanict OTaena cornacHo rpaduka npuema. Bpems npuema:
TIOHeIeNBHUK — cpesa ¢ 9 10 17 uacos (o6eaenusi nepepsis ¢ 13-00 o 14-00 yacos).

1.3.5. IIpu uHPOPMHUPOBAHHH 3asiBUTENsI COTPYIHUK JOJKEH JaTh HCUCPIIbIBAIOIINE OTBEThI Ha
BCe BO3HHKAIOIINE y 3asABHTENs, 3aHHTEPECOBAHHOIO JIMIA BOMPOCHL B ciywae ecnu B oOpalieHiH
coJIepKaTcs BOMPOCHI, PEIEHHe KOTOPBIX He BXOMHUT B KommeTeHuuto OTzena, rpakIaHnHy NaeTcs
pasbiACHEHHE, Kyda M B KakOM IOpSJIKE eMmy cieayeT oOpatutbes. [IpoaoKHTeNIbHOCTE
MH(DOPMHPOBAHHUS KAKIOTO 3asBHTENSI COCTABIIAET He Oosee 15 MUHYT.

1.3.6. Tlpu uH(QOPMHUPOBAHMK MO MPOLELype NPEeJOCTaBIEHHs MYHUIUITAIBHON YCIYrH MO
MHCHMEHHBIM O0palleHus M, B TOM YMCJIe HAMpaBJCHHBIM IO 3JIEKTPOHHOH MouTe, 4Yepe3 JHYHbIA
kabunet Ha EIII'Y, PITT'Y oTBeT usnaraercst B IPOCTOH, YeTKOH (opme W HANpaBIsSETCS MOYTOH, 110
dakcy. Mo MEKTPOHHOH MoYTe Ha JIEKTPOHHBIN aj1pec 3asBHTENA WIH €ro MPEeCTaBUTEs, 100
uepe3 JnuuHbld kabuner Ha EIII'Y, PIIY, B 3aBHcHMOCTH OT criocoba MpenoCcTaBlIeHHUs
HH(QOPMAILIUH, YKA3aHHOTO B OOpAIeHHH, B CPOK, COCTABNAIOIIMEA 5 THEH ¢ MOMEHTA pericTpalki
oOpalieHus.

1.3.7. Wudopmanuss 0 MOpedOCTaBIEHHH MYHHUIHIAIBHOH YCIyrH pPasMEIlacTCs Ha
nHQOpPMANHOHHEIX cTeHaax B Otmene B (opMe TOKYMEHTOB Ha OyMaKHBIX HOCHTENSIX H B
3NEKTPOHHON (opMe Ha O(HIMAILHOM caifTe OPraHOB MECTHOIO CamOyIpaBieHHs MexeBckoro
MYHMLHMNATEHOro okpyra, B cetn Mutepret, Ha EIII'Y, PIIT'Y, npu HeoOXOaMMOCTH B CpeCcTBax
MaccoBOW WH(GOPMAIHH.

1.3.8. Ha undopmannontom ctexge B OTaene, Ha O(QULIMAIBHOM CaiiTe OPraHoB MECTHOIO
camoyrpaBienns MekeBCKOro MyHMIMNanbHoro okpyra B cetw Murepuwer, na ELIY. PIIIY



pa3MernaroTcs cieayliue HHQOopMalHOHHbIE MaTepHAILL:

- MECTO HaxOXKIEHHs, pekuM paboTel, rpaduk MpHéMa 3asBHUTENEH, HOMEpa Tele(OHOB s
CIIPaBOK OpraHa, MPeIoCTaBIISAIONIEr0 MYHHIIUIIAIBHYIO YCIYTy, aapec o(HIHalbHOrO CaliTa B CETH
VHTepHEeT, aapec 3IeKTPOHHOH IOYTbl OpPraHOB MECTHOrO CaMOymnpaBleHHs MeKeBCKoro
MYHULHIAIBHOTO Okpyra, Otaena; '

- W3BNEYEHMS M3 HOPMATHBHBIX IIPABOBHIX AKTOB, PETIAMEHTHPYIOIIMX [ESTENBHOCTE 10
MPEJOCTABICHHIO MYHHIMNANBHOW YCIyrH (C yKa3aHHEM HX pPEKBH3UTOB M HCTOYHHKOB
O(HIHATBHOT0 ONyOIMKOBaHHUA);

- MCYEPIIBIBAIOIIUI MepeueHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBMH C HOPMATHBHBIMH
MPaBOBBIMH aKTaMH JJIsI IPEOCTABICHHS MyHHLIUIIATIBHOH YCIyTH;

- TIOPSLIOK TIPEOCTaBIEHUS MYHULIUIIATBHON YCIIYTH.

- (hopmbl ¥ 06pa3Lbl JOKYMEHTOB IS 3AII0JHEHHS;

- HCYEPHBIBAIOIIMH TepedYeHb OCHOBAaHWH [N NPHOCTAHOBJIEHMS MJIM  OTKasa B
MPeI0CTaBIEHHH MYHHIIUIIAIbHON YCIYTH;

- TOpsIIOK AocyneOHoro (BHecyneOHOro) o0xajloBaHMsl pelleHHH M AeHcTBUH (Oe3aeicTBus)
opraHa, MpenoCTaBISIOIIEr0 MYHHIIUITATIbHYIO YCIYTY, a TAKXKe HX JO/DKHOCTHBIX JIHLL;

- rexct PernamenrTa.

I1. CranpapT npenocTaBjaeHHs MyHHIUNAJLHOH yCIyri

2.1. HaumeHOBaHHEe MYHHLHNAJIbLHOMN yCIyra
«udopmamunonHoe obecrederne (UIMYECKMX M OPHIMYECKHX JIML Ha OCHOBE
JOKYMEHTOB ApxuBHOro ¢onna Poccuifckoit ®exepauuu U Ipyrux apXHBHLIX JIOKYMEHTOB,
Mpe0oCTaBIeHHE APXMBHBIX CIPABOK, APXMBHBIX BBIIHCOK M KOMHH apXMBHBIX JOKYMEHTOB)
(mamee-MyHUIIMIANBHAS yCIIyTa).

2.2. HaumeHoBaHHe OpraHa, MpeJI0CTABJASIOIEr0 MYHHUHIAJBHYIO YCIYTy

2.2.1. MyHununanpHas ycinyra npegoctapisercss OTaenom npu Hamuuuu B OTaene apXUBHBIX
JIOKYMEHTOB, HEOOXOIUMBIX 171l HCTIONTHEHUS TEMAaTHYECKUX U COLHAIbHO-IIPABOBBIX 3aIIPOCOB.

2.2.2. Paboty no wHGOPMAIHOHHOMY OOECIIEUEHHUIO [0JIb30BATENEH OCYIIECTBISIOT OPraHbl 1
OpraHH3alii MpPH HATHUYAHA Y HHX apXUBHBIX JOKYMEHTOB, HEOOXOOHMBIX [JIi HCIIOJIHEHHS
TeMaTHYECKHX M COLMAIbHO-IIPABOBBIX 3alIPOCOB.

2.3. Pe3ynbTaT npegocraBjieHHs MyHHLHNAJBHON yCaIyru

2.3.1. Pe3ynbTaToM npeoCTaBl€HHs MyHHIIUIIANBHON YCIYTH SBIISIOTCS:
- uH(bOpPMaIMOHHBIE TUCHMA,
- apXWBHBIE CIIPABKH;
- apXMBHBIE CIIPABKH COLUAIBHO-ITPABOBOIO XapaKTepa,;
- ApXWBHBIE BBITHCKH COIMAILHO-IIPABOBOTO XapaKTepa;
- apXMBHBIE KOIIUHU COIHAIbLHO-IIPABOBOIO XapaKTepa;
- TeMaTH4YecKHe NOA00PKH KOMHUH apXHUBHBIX [JOKYMEHTOB;
- MOTHBHPOBAHHBIH OTKa3;
- OTBEeTHI 00 OTCYTCTBHH 3aINPAIIMBAEMBIX CBEIECHHI:
- PEeKOMEH[IAIMHU O JATbHEHIINX MyTsAX MoMcKa HeOOX0JMMOH HH(pOPMALIHH;
YBEIOMJIEHHS O HallpaBJIEHUH COOTBETCTBYIOIIMX 3allpOCOB HA HCIIOJIHEHHE [0
MPUHAJIE)KHOCTHA B IpYTHe apXUBbl M OpraHM3alluH.

2.3.2. Ilpun mopjaue 3asBICHHS O MPEIOCTABICHHM MYHHIMIANBHOH ycmyru uepes EIY,
PIITY;

- pellIeHne O MPeNOCTaBIeHH: MyHUITUTIATbHOH yeryru ([Ipunoxenue No 6), ¢ IpHIIOKEHHEM
apxuBHoit cripaBku (IIputoxerue No 8); apXuBHOM KOIMHMH; apXHBHOK BBIMHUCKH; HH(QOPMALHOHHOTO



nuchMa.

- pemeHne 00 OTKase B mpefocTaBieHH! ycuyru ([Tpunoxenne Ne 7).

PesynbraT npenocTaBneHHs MyHHIMNATLHOW YCIYTH BBIIACTCS 3aSBUTENI0 JIMYHO MM
HAMpPAaBJIAETCs HA IIOYTOBBIM aJpec, yKa3saHHBIA B 3asBIeHUH, Wiu rocpenctsom EINTY, PIITY, B
3aBHCHMOCTH OT CII0C00a, yKa3aHHOTO B 3asBICHHUH. ‘

[locpencteom EINI'Y, PIIT'Y  pesynbTaT NpenocTaBIeHHs MYHHLHITATBHOMN YCIIyTH
HaMpaBJIAeTCs 3a9BUTENIO B THUHBIH Kabuuet na EINT'Y, PIII'Y B dopme s1mekTpoHHOr0 TOKyMeHTa,
MOAMMCAHHOrO yCHJICHHOH KBATH(DUIMPOBAHHON 5JIEKTPOHHOH [MMOMMMCBIO  YTIOTHOMOUYEHHOTO
JOJKHOCTHOTO JIMIA B MAIIKMHOYUTaeMOi opme.

Bmecre ¢ pesynpTaToM mpemocTaBieHHs YCIyTH 3asSBHTEIIO B JIMYHBIT kadbuueT Ha EIIY.
PIII'Y HanpasinseTcs yBeTOMIIEHHE O BOSMOKHOCTH TIOJyUeHHS Pe3yIbTaTa [IPEOCTABACHHUS YCITYTH
Ha OymaxxHOM Hocutene B OTgene HIH MHOrO(YHKIHOHATLHOM ILEHTpE (majnee - M®ILI) ¢
yKa3aHHEM ero ajapeca.

3asBUTENO 0OECIEYHBACTCS JOCTYI K PE3YJIBTaTy MpeloCTABICHHS MYHHULIMIIATIBHON YCITyTH,
TNOYYEHHOMY B ()OPME 3NIEKTPOHHOTO TOKYMEHTA, MOAMMCAHHOTO YCHICHHOM KBaJTM(HUIIMPOBAHHON
ONIEKTPOHHOM TMOJIMHUCBI0 B MAalIMHOUHTaeMOM (opme B nM4YHOM Kabuuere Ha EINIY. PIICY B
TCHICHHUE CPOKA, YCTAaHOBJICHHOT'O 3aKOHOAATENLCTBOM Poccuiickoit @enepauny.

3asBHTEII0  NPEJOCTABIACTCS  BO3MOKHOCTH — COXPAHEHMs  3EKTPOHHOIO JIOKYMEHTa,
SIBJISIFOMICTOCA  PE3yAbTaTOM  MPENOCTABIEHHMS MYHMLUMNAIbHOW  YCIYIH M MOAMHCAHHOTO
YHOJIHOMOYCHHBIM JOJDKHOCTHBIM JIHLIOM C HCIOJb30BAHHEM YCHJICHHON KBajIH(HULUHPOBAHHOM
OJIEKTPOHHOH NOANHMCH HA CBOMX TEXHMHYECKHX CPEJCTBAX, & TAKIKE BO3MOIKHOCTb HAMPABICHHS
TaKOro 3JIEKTPOHHOTO JOKYMEHTA B HHBIE OpraHbl (OpraHu3aium).

2.3.3. KoHe4HBIH pe3ymbTaT MPENOCTABIEHHS  MYHHIHIIAIBHOMN YCIyTH  BbLIaeTCs
[10/TE30BATE/IIO JIMYHO HIIM HAIPABIISLETCS MO MOYTOBOMY HIIH 3JIEKTPOHHOMY &7pecy, YKa3aHHOMY B
3asiBIICHUH.

2.4. Cpoxku npegocTaBIeHHs] My HHIHNAJILHOH yCIyri

2.4.1. 3ampochl rpaxkaaH, OpraHoB rocyJapcTBEHHOHW BIACTH , MECTHOTIO CaMOYTIPaBJICHHUS,
OpraHu3anuii W OOIIECTBEHHBIX OOBEJMHEHMH O MPeJOCTABICHHH HH(OPMALMHU, MOCTYIHBLUHE B
Otnen, ucnonusitores B Teuenne 30 JHell ¢ MOMEHTa PErMCTPALHH IONHOIO MAKeTa JOKYMEHTOB,
I[IPE/ICTABJIEHHEIX 3asBHTEIIEM.

2.4.2. Tlpu moctynnenmn B Otmen oOpauwienus (3ampoca) mocpeactsom EINTY, PIITY
TIOMB30BATE/SL € yKasaHHEM ajpeca SNCKTPOHHOH MOYTBI M/WIM II0YTOBOTO ajpeca, emy
HalpaBiIseTCss  yBENOMJICHHE O 1mpHeme o0pameHust (3ampoca) K pPaCCMOTPEHHIO  HITH
MOTHBHPOBAHHBIH 0TKa3 B paccMoTpeHud. [IpuHATOE K paccMoTpeHuio obpatieHne (3ampoc)
pacreyaTrlBacTCs U B albHelHIIeM paboTa ¢ HUM BEIETCS B YCTAHOBJICHHOM TMOPSIKE.

CpoK MpeoCTaBIeH sl MyHHIHIATBHOH YCIyTrH MOCTYIHBIIETO nocpeactsoM EINY, PIIT'Y
coctaBnaeT He Oomee 20 nmHell ¢ MOMEHTa perucTpauum oOpalleHus O MPeIOCTABIEHHH
MYHHLHUIIAIBHON YCITYTH.

B HMCKIIOUMTENBHEIX CIyd4asx pyKOBOAHMTENL OPraHa MeCTHOTO camoymnpasiieHus Ju0o
YIIOTHOMOYCHHOE Ha 3TO JIMNO, HayanbHUK OT/esa, BIpaBe NPOATHTE CPOK PACCMOTPEHHMS 3aIpoca,
TMIOCTYMMBIIEr0 MPH JIHYHOM OOpAaIleHHH, MO 3NEKTPOHHON IOYTE WIIH MOCPEJCTBOM [1OYTOBOI
cBs3f, Ha 30 gmed m, moctymmBirero mocpenctsoM EINTY, PIITY, coorsercTBenno Ha 20 JIHeH ¢
00s13aTeNbHBIM THCHMEHHBIM YBEIOMIIEHHEM 00 STOM 3asBHTEII,

2.43. B cnyuae, ecnn sampammBaeMas MH(GOPMAIHs TPaKIaH, OPraHoB rocyJ1apcTBeHHOM
BJIACTH OKpyra, MECTHOIO CaMOYIIpaBIeHHs, OpraHrU3al[ii U 00LIEeCTBEHHBIX 00BbENIUHEHHH HE MOKET
OBITH MpeloCTaBlIEHA B JTOT CPOK HIIH CPOK, YKa3aHHBIH B 3ampoce, H3-3a HEOOXOMUMOCTH
MPOBE/ICHUs MacIITabHOH MOMCKOBOH pabOTEI MO KOMIJIEKCY apXHBHBEIX JIOKYMEHTOB, OTaen c
3AMECTUTEIIEM IJIABbI aIMMHUCTPAI[MH OKPYra — PyKOBOJMTENIEM amlmapaTa aiMUHUCTPALUH OKpPyra
YBCLAOMJISICT IpaXKIaH, OpraHbl roCyJapcTBEHHON BIIACTH, MECTHOTO CAMOYIIPABIEHHMS, OPraHH3aliiy
1 00IIecTBeHHbIE 00BEMHEHHS O IPO/JIEHUH Ha OTpE/IeeHHbIi CPOK paccMOTpeHUs 3arpoca.



2.4.4. 3anpocsl moib30BaTeNedl  COLUMANBHO-NIPABOBOrO  XapakTepa Ul Ha3HAYEHHs,
nepepacyera IIeHCHH COTJIacHO ImyHKTa 2 ctaTtbi 30 PenepanbHoro 3akoHa «O TPYAOBBIX MEHCHAX B
Poccuiickoit ®@eneparun» ot 17 mexabps 2001 roma Nel73-®3 mpenocrasisercs 3asBHTENO 3a
nrobere 60 Mecses paboThl mopsa B Teuenne 30 KaleHIapHBIX JHEH CO IHs PErHCTpalHH 3armpoca
(3astBIICHHS).

[To 3ampocaM COLMAIBHO-IPABOBOTO —XapakTepa Ha '0GoNiee IIPOIOIKHTENBHBIA CPOK, ¢
paspemieHnsl  3aMEeCTUTENs TIJIaBbl AaIMHHHCTPAlMM OKpyra — pYKOBOJHTENs  armapara
aIMUHHUCTpalMu oKpyra, OThen yBeJOMJISIET IMOJb30BATeNsl, O MPOMIJEHHH CPOKA HCIIOIHEHHS
3arpoca.

2.4.5. Tlpn nmoctynnenuu B OTHen 3ampocoB MOJB30BaTeNed, KOTOPbIE HE MOTYT OBITH
HCITOJIHEHBI 0€3 IPeJOCTaBIeHUs] YTOUYHEHHBIX WK JOMOJHUTEIBHBIX cBeaeHuil, OTnen B 5-1HeBHbIi
CPOK 3allpallinBaeT aBTopa 3ampoca 00 yTOYHEHHH M JOIOJHEHHH 3armpoca HeOOXOIUMBIMH I €70
HCIIOJIHEHHS CBEICHHSIMH.

2.4.6. Cpok BbIIauM (HaIpaBlICHHS) JOKYMEHTOB, SBISIOLUINXCS PE3YJIbTATOM [PEI0CTABIEHHS
MYHHIHUIIAIBHON yCIYTH — B IEHb PErHCTPALMH YKA3aHHBIX JOKYMEHTOB.

2.4.7. OTBeT Ha 3ampoc IOJNB30BATENs NAeTCs Ha TOCYAapCTBEHHOM S3bIKe Poccuiickoit
Oenepaluu.

2.5. Hepequb HOPMAaTHBHBIX IPABOBBIX AKTOB, PEryJIHPYRIIHX OTHOLIEHH S,
BO3HHKAaOIIIE B CBA3H C MPeaOCTaBJACHHEM MyHHHl'IHaJIbHOﬁ YCiayru

- Konctutynus Poccuiickoit enepannu;

- 3axon Poccutickoit @enepaunn ot 21 mtons 1993 roma Ne 5485-1 «O rocynapcTBeHHOM
TaifHe»;

- Oenepanbuerii 3akoH oT 10 sHBaps 2002 roga Ne 1-@3 «O6 s1ekTpoHHOH LU POBOI
MOJIITUCH;

- O®enepanbHblii 3ak0H 0T 22 okTa6pst 2004 roma Ne 125-03 «O6 apxusHOM ene B Poccuiickoit
Oenepanuny;

- OenepanbHeli 3akoH oT 27 wurons 2006 roma Ne 149-@3 «O6 wuHpopmaunu,
HH()OPMALMOHHBIX TEXHOJOTHUSIX H O 3aIlUTe HHPOPMALIHIN;

- @enepanbHbli 3akoH oT 27 momnst 2010 roga Ne 210-®3 «O06 opranusaliy MpeaoCcTaBIeH s
rOCYJApPCTBEHHBIX U MyHHIIUIIATBHBIX YCIIYTY;

- Ykas3 Ilpesunenta Poccuiickoit @enepaunu ot 31 gexadbps 1993 roma No 2334 (pen. ot 01
centa0ps 2000 roga) «O 1OMOMHUTENBHBIX rAPAHTHSIX [IPAB MPAKIAH Ha HHPOPMALHION:

- [locranoBnenue IlpaBurensctBa Poccuiickoit @emepauuu ot 16 mas 2011 roma Ne 373
«O paspaboTke W yTBEPKICHHH aIMHHHCTPATHBHBIX PErJIAMEHTOB HCIIOJHEHHS TOCYAAPCTBEHHLIX
(GyHKUMH 1 aIMHHHCTPATHBHBIX PErTIAMEHTOB IPEIOCTABIICHHS TOCYIaPCTBEHHBIX YCIYI»:

- IIpukas Pocapxusa ot 02.03.2020 N 24 "OG ytBepxaeHun [IpaBui opraHu3alnd XpaHeHus,
KOMIIJIEKTOBAHHS, yYeTa ¥ HCIIOJIb30BaHMsl JOKyMEHTOB ApXHUBHOro (Gouaa Poceniickoit @enepariim
B JPYTHX apXHBHBIX JOKYMEHTOB B TOCYJAPCTBEHHBIX M MYHHIMIIATBHBIX apXHBaX, MY3esiX H
Oubimorekax, HayYHBIX OpraHH3ausIx ",

- 3axkon KocTtpomckoit obnactu ot 24.04.2008 N 300-4-3KO "V¢ras Koctpomckoit oGnactn';

- YcTaB MyHHUMIAILHOrO oOpa3zoBaHMs MeKeBKOH MyHHUHMANbHBIH OKpyr KocTpomckoii
00J1aCTH | ApYTrHe MyHHLHMIIATbHbIE TPABOBBIE AKTHI.

2.6. HcuepnbiBaromuii nepeyeHb 10KYMEHTOB, HEOOX0AHMbIX 1151
npeJocTaB/IeHH MyYHHUIIUNIAJAbHOH yCIyTH

2.6.1. OcHoBaHHEM AJIs1 OKa3aHHsI MyHHLHUIATLHON YCIIYyTH SIBISETCS MHCBMEHHBIH 3ampoc, a
TAK)Ke€ 3aIpoC, IIOCTYNHBIIMH IOCPEACTBOM HMH(POPMAMOHHO-TEIEKOMMYHHUKAIIMOHHON CeTH
«uTtepuery, EINT'Y, PIITY.

2.6.2. ®opma 3asBieHHs — 3amnpoca mpuBoauTcs B [lpwnoxernn Nel;  Ne 2: No3; Ned
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Pernamenty ¢ mpocs00il 0 HEOOXOAMMOCTH BBLIAYM apXMBHOH MH()OPMALWH, ApXUBHOU CIIPaBKH,
ApPXUBHOM KOIIWH, apXUBHOH BBIITUCKH.

2.6.3.  3ampoc MOXeET ObITb:
- HampaBJIeH B ITUCbMEHHOM BHJE M0 MTOYTE MU KYyPhEPOM;
- pe/IcTaBIIeH JTHYHO (nnu yepes MpeACTaBUTENS 1o JIOBEPEHHOCTH,

0(hOPMJIEHHOH B YCTAHOBJIEHHOM IIOPSIKE)

- B 37IeKTPOHHOHN (pOpMe ITyTeM 3arnoiHeHnsT GOPMEI 3aIIpoca, pa3MelleHHONH Ha O(QUIIHATIBHOM
caiiTe OpraHoB MECTHOTO caMOyIlpaBieHHs MeKeBCKOro OKpyra WM eIHHOM [MopTale
rOCyIapCTBEHHBIX U MYHUIUIIAIBHBIX YCIYT;

- B DJIEKTPOHHOH (opme myTeM oTrpaBku XML-10KyMeHTa 37€KTPOHHOM MOYTOH, B TOM YHCIIe
gepe3 EIN'Y, PIIT'Y. ,

[Tomaua 3asBieHunit B snektpoHHOM (opme wepes EIIIY, PIII'Y ocymectsisercsa 7 nHEH B
Henemo. [IpH HampaBlIeHWH 3asBICHUS B HepaOOuMil JeHb HaTOil mpueMa 3asBICHUS CYUTACTCH
[epBbIA pabo4rii JeHb, CIEAYIOMKH 3a HepabounM.

2.6.4. TpeboBanus K 3ampocy HolydaTelned MyHHIHIATbHOH yCIyTH.

B sampoce moNb30BaTeNsl MOJKHBI OBITh yKa3aHbl CBEJEHHs, HEOOXOAMMBIE ISl €ro
MCIIOJIHEHHS:

- HaMMEHOBAHHE IOPHIMYECKOrO JIMIA Ha OJaHKe OpraHu3aluu; Ajs rpaxkiaH - GaMuInus, umsl
U OTYECTBO;

- [TOYTOBLIA H/HITH 3JEKTPOHHBIH anpec U No Tesie()oHa MONIB30BaTEl;

- HHTEPECYIOIIHE MOI30BATEIIs TeMa, BONIPOC, COObITHE, (DaKT, CBEAEHUS M XPOHOJOIHYECKHEL
paMKH 3arpamriBaeMoi HHPOpMaIiH;

- Qopma mosyueHHs MOJb30BaTeNieM HH(popMauuu (MHGOPMALMOHHOE IHChMO, apXHBHAs
CIpaBKa, apXWBHAs BBHIMCKA; ApXMBHBIE KOIHMH, TEMAaTHUECKMH NepedeHb, TeMaTH4ecKud 0030p
JIOKYMEHTOB);

- JIWYHAs MOJIMHUCH IPpaXXIaHWHA WJIXA TOAIUCH JOJDKHOCTHOTO JINIA;

- (haMUITHS, UM, ¥ OTYECTBO 3asiBUTEJIS, 3AIIPAIIMBAIOIIETO CIIPABKY O JAPYTOM JIHIE (CTEHEHb
POJICTBA ¥ HOMEP JOBEPEHHOCTH );

- 1aTa OTIPABIICHHUS.

2.6.5. I'paxkaaHe W OpraHu3anny, OOpaTHUBIIMECS C COLMAILHO-IPABOBBIMH 3aMpocamu s
YCTAHOBJICHHs TIE€PHOJOB pabOTHl TpaKgaHWHA, OCOOBIX YCIOBUA Tpyjda, HA4HCICHMH ero
3apaboOTHOM TUIaThI, (paKTa HarpaKAeHUs, Hapsly ¢ 00OpalleHHeM MPEJOCTaBIISIOT KOMHIO TPY/I0BOH
KHYDKKH (THTYJIBHBIA JIHCT ¢ yKa3aHWeM (paMUINH, UMEHH, OTUECTBA, JaThl POYKICHHS H CTPAHHLIEL,
r1e OTpakEH 3arpanidBaeMbIii mepHosx paboThl, CBENEHHS O HarpaxiaeHusx). [lpw orcyTcTBHH
TPYLOBO# KHIIKKH B OOpamieHHH HEOOXOAMMO YKa3aTh HaTy POJKIEHHS, OJTHOE HAaMMEHOBAaHHE
YUpEeKIEHHUs UM OpTaHH3aliH, CTPYKTYPHBIX TOIpa3/iele i, B KOTOPbIX paboTan 00BbEKT 3ampoca,
ero JOJKHOCTH (MOJKHOCTH), meproi paboThl (CO CChUTKAMM Ha IIPHKasbl O IpHeme Ha padory,
MEepPeBOJE U YBOJbHEHHH).

2.6.6. I'paxknane, 0OpaTUBIIMECS C COLHAIBHO-IIPABOBLIMH 3aMPOCAMHU OT HUMEHH TPETHHX JIHLL,
a Takke JUIs TONyYeHHs CBEACHHH, COJepiKallluX IE€pPCOHANbHBIE MaHHBIE O TPEThUX JIHLAX,
JOTIOJIHUTENBHO  MPEACTABISIFOT ~ AOKYMEHTBI, MOATBEPKAAIOIIME  TIOJHOMOYHS  3asBHTES,
[PeIyCMOTPEHHBIE 3aKOHOJATENBCTBOM Poccuiickoit ®enepanuit (I0BEPEHHOCTb IPAXKIAAHUHA, OT
UMEHH KOTOPOTO COCTABIEH 3apoc, O(OPMIIEHHYIO B MOPSIKE, YCTAHOBICHHOM 3aKOHO/IATEIbCTBOM
Poccuiickoit ®enepanun). [Ipn merpeboBaHMM apXUBHBIX CBEIEHHH Ha yMeplIero poJCTBEHHHKA
3asBHTENb MPEIbSBIISIET TOKYMEHTBL, IOATBEPKIAIOIIHE CTENEHD POJICTRA.

2.6.7. I'paxaane, oOpaTuBIIHEeCs C TEMaTHYECKMMH 3apocaMH [Uls TOATBEPIKICHHS IMpaBa

OTJENLHOrO JIHIA Ha MPHHAIeKAIIHE eMy O0BEKThl HEJIBHKHMOTO HMYIIECTBA, O MEpexoe mpas
Ha O0OBEKT HEIBMIKMMOCTH, O I[PAaBOYCTAHABIMBAIOLIEM J[JOKYMEHTE B OTHOUIEHMH OObBEKTa
HEIBHJKMMOCTH, O BblAaue KOIMKU JOTOBOpa, MHOTO JOKYMEHTa, BBIpaXKAarOLIEro COJEepiKaHHue
OIHOCTOPOHHEH CIEJKH, COBEPIICHHBIX B IPOCTOH MHCbMEHHOM (pOpME, B TOM 4KCIIe HA 3eMENIbHBIE
YUaCTKH, HApsLy C 3asBJICHHEM MPEABSBILIOT JOKYMEHT O MOJIb30BAHUH OOBEKTOM HEIBHIKHMOCTH
(€wIeHcKas KHIIKKA CaJoBO/a, paspelieHe Ha CTPOHTENbCTBO 00BEKTA, Op/iep Ha KBapTHUPY, rapak,



JOrOBOpP  [ApeHHus, 3aBellaHue, JOTOBOp  KYIUIH-MIPOJ&XH ©  T.JA.) JHOO  JOKYMEHTEI,
NOJATBEPIKNAIOIINE BCTYIIJIEHUE B HACIIEICTRO.

2.6.8. I'paxmane, oOpaTHBIIHECS C TEMATHYECKHMH 3allpoCaMH II0 BOMPOCAM OMEKH H
TIOIIEYUTEbCTBA, Hapsay ¢ oOpalleHHeM MpPEeNbSBIAIOT JOKYMEHTBI, ITOATBEpPIKIAIOIIHE POJICTBO C
00BEKTOM MOHCKa apXHUBHOM HHpOpMAaLIHH.

2.6.9. 3anpoc npencrasiusercs B Otaen win aﬂMHHHCTpauyﬁo OKpyTa 3asiBUTEIEM:

- B BHJE JOKYMEHTa Ha OyMa)KHOH OCHOBE, IPEICTaBISIEMOr0 3asBUTENIEM IIPH JHIHOM
oOpallleHHH (Zajnee - MpeicTaBIeHUe 3arpoca MpH JTHYHOM 00palieHH ),

- IIpH JTHYHOM OOpalleHHH JOJDKEH OBITh IPEIBSIBICH JOKYMEHT, YIOCTOBEPSIOUINH JIHUYHOCTD
3asBHTENS, €CIIH 3alIpOC MPEICTABISIETCS 3asSBUTEIIEM, MJIH JOKYMEHT, YIOCTOBEPSIFOLIHME JTHUHOCTD
IPEACTABUTEILS 3asBUTENA, €CIIM 3aIPOC [IPEJICTABIIACTCS €ro IPeJCTaBUTENEM; IIPH TPeACTaBICHUH
3arpoca IPeiCTaBUTENIEM 3asBHTENS, JEHCTBYIOIIMM Ha OCHOBAHMH JOBEPEHHOCTH, K TaKOMY
3aIpocy IpUJIaraeTes HaleXkaluM oopa3om opopMileHHAs T0BEPEHHOCTD;

- B BHJE JOKyMEHTa Ha OyMa)KHOH OCHOBE IIyT€M €ro OTIpaBKW [0 mHouTe (manee -
IIPELICTABICHHE 3aIIpOca IOYTOBBIM OTIIPABIECHUEM );

- B DJIEKTPOHHOH (hopMe, IIyTeM OTIPaBKH NOKYMEHTa 3JEKTPOHHOH MOUYTOH, B TOM dYHCIIE
gepe3 EIII'Y u PIII'Y, myrem 3anonHeHus: GopMbl 3ampoca, pasMerneHHOH Ha O(QHUITHATLHOM caiTe
OpraHOB MECTHOTO caMOyIIpaBiIeHHs MeXeBCKOro OKpyra;

Ecnn 3anpoc mpencTaBisieTcsi B 3JEKTPOHHOM BuIe, B ToM uucie depe3 EINTY u PIITY,
[IPEJICTABUTENIEM 3asBHTEIS, AEHCTBYIOIMM Ha OCHOBAHHHU [JOBEPEHHOCTH, JOBEPEHHOCTH J0JIKHA
ObITb mpejcTaBieHa B (OpPME 3JIEKTPOHHOIO JOKYMEHTa (RJEKTPOHHOro ofpaza JOKYyMEHTa),
MNOAIHMCAHHOTO  3JEKTPOHHOH HU(PPOBOH MOAMMCHIO  YIOJHOMOYEHHOTO JIHIIA. BbIAABIIETO
(moamMcaBIIEro) TOBEPEHHOCTE.

2.6.10. 3asBenne, KOTOpoe MoAaeTcs B (hoOpMe ITEKTPOHHOTO JOKYMEHTa, MOIMHCHIBACTCS TEM
BHIOM DJJIEKTPOHHOH IIOANHCH, HCIOJIb30BAaHWE KOTOPOH [OMyCKaeTcs TMpu oOpalleHuu 3a
[IOJlyYEHHEM TOCYINApCTBEHHBIX K MYHHIUIAIBHBIX YCIYyr 3aKOHOAATEIbCTBOM Poccuiickoit
Qenepauun. B 3asBiIeHHH 3aBUTEIb MOKET yKa3aTh NPOCkOy O HANPABICHUN eMy HH(OPMALIHHU 110
BOIIPOCY OKa3aHHs FOCYAapCTBEHHOH YCIYTH B AJIEKTPOHHON (hOpMe HITH MO TOYTe.

2.6.11. TpebGoBaHus K HOOKyMEHTaM, HEOOXOJWMBIM B COOTBETCTBHH C HOPMATHBHLIMH
NPaBOBBIMH aKTaMH AJIS IPEIOCTABICHUS MYHHUITHIIAIBHON YCITYTH:

- MOITHCAHHOE 3asBUTEIIEM 3asBIIEHHE 3aIIOIHIETCS OT PYKH MJIH MAIIMHOMUCHBIM CIIOCOO0M;

- DJIEKTPOHHBIE JOKYMEHTBI, IIOJMUCAHHBIE 3JIEKTPOHHOH MOJIMCHIO, TOJaHHbIE 3asBHUTENEM,
IPUA3HAIOTCS PABHO3HAYHBIMH JIOKYMEHTaM, IOANKUCAHHBIM COOCTBEHHOPYYHOH MOMMHCHIO H
[IPEJCTaBICHHBIMM Ha OyMa)kHOM HOCHTEJIE.

2.6.12. 3ampeniaetcst TpeOOBaTh OT 3asBUTEIIS:

- [peiCTaBlI€HHs  JOKYMEHTOB W HMH(pOpPMalUMH MM OCYILECTBIEHUS JEHCTRHUH,
NPEICTABICHAE HWIIM OCYILECTBIEHHWE KOTOPBHIX HE MPEeIyCMOTPEHO HOPMATHBHBIMH MPABOBBIMH
aKTaMH, DEryIHpPYIOLIMMH OTHOIIEHWUS, BOSHUKAIOIINE B CBSI3M C IIPEJICTABICHUEM MYHUIIHIIATBHOM
YCIIYTH;

- NPEACTABIEHHS JOKYMEHTOB M HMH(OPMalMH, KOTOPEIE B COOTBETCTBHH C HOPMAaTHBHBIMH
paBOBbIMH aKkTaMH Poccuiickoit @enepaniy, HOPMAaTHBHBIMH [IPABOBBIMH aKTaMH CYOBEKTOB
Poccuiickoli ®@enepauud ¥ MyHMLHIANbHBIMH [IPABOBBIMHM aKTaMH HaxXOAATCS B PACMOPSIKEHHH
OpraHoB, MPEJOCTABIAIOIIMNX MYHULUIIATBHYIO YCIYTY, HHBIX TFOCYJApCTBEHHLIX OPraHOB, OPraHOB
MECTHOI'0 CaMOYIIPaBI€HHs U (MIHM) [OABELOMCTBEHHBIX TOCYJAapPCTBEHHBIM OpraHaM W OpraHam
MECTHOTO CAMOYTIPABIEHUs OpraHu3alri, yJacTBYIOUIMX B MPEJOCTABICHUH MYHHIMIIATIbHBIX
YCIIYT, 3a HCKIIOYEHHEM JOKyMEHTOB, YKa3aHHBIX B 4acTH 6 ctateu 7 PenepaibHOro 3akoHa ot 27
utong 2010 roga Ne 210 @3 «OO opraHu3aldd IMPEAOCTABICHUS TOCYIJAPCTBEHHBIX U
MYHUIIUTIQIBHBIX YCIIYT).

2.6.13. mpexncTaBIeHHUs OKYMEHTOB H HH(OPMAIMH, OTCYTCTBHE U (WMJIH) HEIOCTOBEPHOCTH
KOTOPBIX HE yKa3bIBAIKCH IIPH NE€PBOHAUAIBHOM OTKa3e B IIPHEME JOKYMEHTOB, HEOOXOAMMBIX IS
PeJOCTaBIEHHSI MYHHLUIANBHOH ycimyrd, Tu0o B MpeaoCTaBleHHH MYHHLIMIATBHOH YCIyTH, 3a
HCKJIFOYEHHEM CIEIYIOIUX CIIYyIaeB:
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- W3MeHeHWe TpeOOBaHWH HOPMATHBHBIX MPABOBBIX AKTOB, KaCAIOLIUXCs MPENOCTABICHUS
MYHHIMTAIBHON yCIyrH, TIIOCIe TMEepBOHAYATBHON MOJaud 3asBIEHHS O [PENOCTABJIEHUH
MYHUIIHAITATEHON YCIYTH;

- HaJIHYKe OIIMOOK B 3asBJIECHMH O IPENOCTABIEHHA MYyHHLHUNAIBHON yCIYIH U JOKYMEHTaX,
[I0JJaHHEIX 3asBHTENIEM TI0CJIe TIePBOHAYATHFHOTO 0TKAa3a B IIPUEME JOKYMEHTOB, HEOOXOAUMBIX sl
[PEeIOCTABIICH S MYHHIHTIANEHOH YCIyTH, MO0 B MPEIOCTABIEHHH MyHUIIHIATILHON YCIyTH | He
BKJTFOYEHHBIX B MTPEICTABICHHBIA paHEee KOMIUIEKT JOKYMEHTOB;

- WCTEYeHHEe CpoKa JCUCTBHS JOKYMEHTOB WJIM H3MEHeHWe HHPOpMalMK [Oocle
[EepBOHAYANILHOTO OTKa3a B IIpHEME JOKYMEHTOB, HEOOXOAUMBIX [JI MPENOCTABICHHUS
MYHHUITUTIAIBHON YCITYTH, THO0 B IPEIOCTABIEHNH MyHUIIUIIAIBHON YCIIyTH;

- BBIIBJICGHHWE JOKYMEHTAIBHO IOATBEPXKIAEHHOTO (akTa (IPU3HAKOB) OIIMOOYHOTO HIH
MPOTHBOMPABHOTO JeHcTBHS (Oe31eHCTBHSA) NOKHOCTHOIO JIMIA OpraHa, MpPeLOCTaBIISAIOIIEro
MYHHIHIATBHYIO YCIYTY, MYHHIUIAIBHOTO CIIy’Kallero Mpu MepBOHAYalbHOM OTKa3e B IIpUEMe
JOKYMEHTOB, HEOOXOAMMBIX IS TPEJOCTABICHUS MYHHUHMNAIbHON  yciayrd, Jaubo B
[PEeAOCTABICHHH MYHHIIUITATBHOM YCIYTH, O YeM B MUCbMEHHOM BHJIE 3@ MOJIHUCHIO PYKOBOAUTEIS
opraHa, MPeIoCTaBISAIONIEr0 MYHHIHIATBHYIO YCIYry MpH [EpBOHAYAJIBHOM OTKa3e B IIpUEMe
JIOKYMEHTOB, HEOOXOMMMBIX [UIs TPEIOCTABICHHS MYHHUHUNATbHOH YCIyrH, YBeAOMIIETCH
3asBUTEIb, @ TAK)KE MPUHOCITCS H3BUHEHHS 3a IOCTABJIEHHbIE Hey100CTBa.

- MEXXBEJIOMCTBEHHOE WH(GOPMAIMOHHOE B3aUMOJEHcTBHE B LESIX IPENCTaBICHHUS H
MOJIyYeHHs JOKYMEHTOB W HWH(OPMAIHH, B 3JIEKTPOHHOH (OpME € HCIIOJIB30BAHUEM EIHHOH
CHCTEeMBI MEXBEJIOMCTBEHHOTO JIEKTPOHHOTO B3auMoieicTBuS (najee - CMDB) u noakimouaemMsIx
K Hefl  perdoHalbHBIX CHCTEM  MEXBEIOMCTBEHHOI'O  3JEKTPOHHOIO  B3aMMOJEHCTBHS
OCYIIECTBJIIETCS B COOTBETCTBHH C IIOJOXKEHHEM O EIMHOH CHCTEMe MEKBEIOMCTBEHHOIO
3JIEKTPOHHOTO B3aUMOJICHCTBHUS, yTBEp)KIAeHHBIM [IpaBuTensctBoM Poccuiickoit @enepanuu, H
IPUHSTBIMH B COOTBETCTBHHM C HHM IIPABOBBIMH AKTaM{ BBICIIMX HCIOJHHTE/ILHBIX OPraHoOB
rocyJapCTBeHHOHW BiacTH cyOBekToB Poccuiickoit ®exepaniud O perHOHaIbHBIX CHCTEMAX
ME)XBEJIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOAeHcTBHs. [lopsimok MpencTaBleHHUsT M I[OJTydeHUs
JIOKYMEHTOB B HWH(OPMAITHH, MOYKET OIMPEIeNSIThCsi HOPMATHBHBIM I[PABOBBIM aKTOM CyOBEKTa
Poccuitcko#t @eneparun, oprana MECTHOTO CAMOYIIPABJIEHHSI C yUETOM YKA3aHHOI'O TI0JIOJKEHHUS.

2.6.14. JIoKyMeHTBI, MPECTABISIEMbIE 3asBUTENIEM, IOJIKHBI COOTBETCTBOBATHL CIIEMYIOLIHUM
TpeOOBaHUIM:

- TEKCThl JOKYMEHTOB HAaNUCAHBI Pa300pUMBO, B JOKYMEHTaX HET MOAYMUCTOK, MPHIIHCOK,
UCTIPABJICHUH, He 3aBEePEHHBIX B YCTAHOBJIEHHOM 3aKOHOM IOPSIZIKE;

- TOKYMEHTBI HE HMEIOT CEPbEe3HBIX TIOBPEIKICHHUH, HATHUHE KOTOPBIX HE I103BOJISIET B IIOJTHOM
00BEeMe MCIIOIB30BaTh HHPOPMAITHIO H CBEICHUS;

- IOKYMEHTBI COOTBETCTBYIOT TpeOOBaHMSM, YCTAHOBIEHHBIM 3aKOHOaTelbcTBOM PO.

2.7. UcuepnbiBaromuii nepedyeHb 0CHOBAHHII 111 0TKa3a B IpHEMe H PAcCMOTPEHHH
AOKYMEHTOB M (HJIH) 0TKAa3a B MPeJI0CTaBJIeHHH MyHHIHNIAJLHOH yCIyru

2.7.1.  OcHoBaHHMEM JJS 0TKa3a B MPUEME M PACCMOTPEHUHU TOKYMEHTOB, HEOOXOINMBIX IJI
TIPEIOCTABICHHUS] MYHUITUTIAIBHON YCIIyTH, SIBJISIETCS UX HECOOTBETCTBHE TPEDOBAHHUSAM, YKAa3aHHBIM
B MyHKTe 2.6 Pernamenra.

2.7.2. OOpameHne (3ampoc) MOIb30BATENS HE MPUHUMAETCS K PACCMOTPEHHIO B CIENYIOLIMX
clryqasix:

-TIPH JTHYHOM OOpAIIEeHHH OTCYTCTBHE Y 3aSBUTEIIS JOKYMEHTA, yI0CTOBEPSIOLIEr0 THUYHOCTE;

-pu  oOpallleHnH B 3JIEKTPOHHOM (opme - OTCYTCTBHE BO3MOKHOCTH HIEHTH(DUKALUH
nosnp3oBatenss Ha EIIIY u PIIY w Buma s1eKTpOHHON IOANKMCH, HCIIOIL30BAHME KOTOPOH
JOMyCcKaeTCsl TpU OOpameHHH 3a MOJYYEHHEM MYHHULMNAIBHBIX YCIYr 3aKOHOIATENILCTBOM
Poccutickoit @enepanuu;

- OTCYTCTBHE y rpaxnaH, obpatuBmmuxcs B OTaes OT MMEHH TPETbHX JIMIL, JOBEPEHHOCTH OT
rpakJaHWHa, OT UMEHH KOTOPOTO COCTaBIIEH 3arpoc, O(OPMIIEHHON B IIOPSAIKE, yCTAHOBJIEHHOM
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3aKOHOMATebCTBOM Poccuiickoii  @enepanuu  nub0  JTOKYMEHTOB, MOITBEPIKAAROIIUX  (DaAKT
BCTYIUIEHHS B HACTEACTBO HMJIM CTEMNEHb POJICTBA C YMEPIIUM POACTBEHHHKOM, KOTOPBIM SBISETCS
00BEKTOM I1OMCKA apXUBHOH HH(OPMAITHH;

- OTCYTCTBHE Y 3afBHTENsS JOKYMEHTA O IOJb30BAHHH OOBEKTOM HEIBH)KHMOCTH (ydyeTHAs
KHH)KKa CaloBOMa, Pa3pellieHne Ha CTPOMTENBCTBO 00BEKTa, OpJep Ha KBapTUPY, rapax, J0TOBOP
JlapeHHsl, 3aBeIIaHue, JOrOBOP KYIIH-IPOJAXH U T.J.) JIHOO HOKYMEHTOB, OATBEPIKAAIOIINX (aKT
BCTYTLIEHHUS B HACIIEACTBO WM CTEIIEHb POJICTBA C MTOJIb30BaTENIeM 00BEKTOM HEABHIKHUMOCTH;

- OTCYTCTBHE Yy 3aABUTENI1 HOKYMEHTOB, IMOATBEPIKIAIOMIUX POACTBO C OOBEKTOM I[OMCKA
apXUBHON HH(OPMAIMH 110 BOIIPOCAM OIEKH U ITOMEYHTENLCTRA;

- TMPEICTaBJIEHHbIE 3a9BUTENEM JOKYMEHTHI COAEPIKaT IMOMYUCTKH M HCIpPABJIEHHs TEKCTA, HE
3aBEPCHHBIE B MMOPANIKE, yCTAHOBIEHHOM 3aKOHOAATeNbeTBOM Poccuiickoit Demepanuu; -

- IDOKYMEHTBI COZEpIKaT IOBPEXKICHUS, HATHMUYHE KOTOPBIX HE IO3BOJIIET B IIOJHOM 0OBEME
HCII0JIb30BaTh HHPOPMAIIHIO U CBEICHHSI,

- JTIOKYMEHTBI YTPAaTHIIA CHIIy HA MOMEHT OOpamieHHs 3a MPenoCTaBIEHHEM MYHHUIIMIIAIBHOMN
YCIIyTH;

- HETTOJTHOE 3all0IHEHHUE 3asBIIEHHs, B TOM YHCJIE B HHTepakTHBHOU (opme Ha EIITY, PIITY;

- TpPEICTaBICH HETONHBIH KOMIUIEKT JOKYMEHTOB, HEOOXOJHUMBIX [UIS IPEAOCTaBIEHHUS
MYHHIHUIIATGHOR yCIIyrd, HECOOTBETCTBHE IPEACTABIECHHBIX TOKYMEHTOB TpeOOBAHMSIM, YKA3AHHEIM
B nnyHKTe 2.6 PernamenrTa;

- 3asBJIEHHE O MPEJOCTABIEHHMH YCIYyTH IMOJAHO B OpPraH MECTHOTO CamOyTIpaBlIEHHs HIIH
OpraHM3alHIo, B II0OJIHOMOYHS KOTOPBIX HE BXOIUT IIPEIOCTaBIEHHE YCITyTH;

- 3asBJIEHHE O IPENOCTABICHUH MYHHUIUIAIBLHONW YCIYIH H JOKYMEHTHI, HEOOXOIMMBIE IS
OpPEOCTABNICHHST YCIYTH B OJIEKTPOHHOHW (opMe MOZaHel C  HapylleHHeM TpeGoBaHMii,
YCTaHOBJIEHHBIX aIMUHHCTPATHBHBIM PETTIAMEHTOM:

- HECOOIIIOIEHHE YCTAHOBIEHHBIX 3aKOHOIATEILCTBOM YCJIOBHH MPU3HAHUS JeiCTBHTEIBHOCTH
YCUJIEHHOH KBaIH()ULIUPOBAHHON 3JIEKTPOHHOM ITOJIIHCH, B COOTBETCTBHH CO CT. 11 MemepansHoro
saxkoHa ot 06 ampenst 2011 roma Ne 63-03 «O6 371€KTPOHHOM HOAUCH.

B cmyuae, ecnu 3ampockl He OAIAIOTCS TPOUTEHHIO, OTBET Ha 0OpalleHHe He J1aeTcs, 1 OHO He
NOJISKUT HAMPABIECHHIO HA pacCMOTPeHHEe HavalbHUKY OTzaerna, 0 4yeM cooOIaeTcst rpakIaHuHy,
HarpaBUBLIEMY OOpalleHue, eclid ero (haMHIUS U IIOYTOBBIIM aapec MOIa0TCs IPOYTEHHIO.

2.8. McuepnbiBarommii nepevueHb 0CHOBAHMIL ISl IPHOCTAHOBJICHH S
HJIH 0TKAa3a B NPeJI0CTABJIeHHH MYHHIUNAIbHOH YC/Iyru

2.8.1. OGparmenue (3amnpoc) IoIb30BATENSI He PACCMATPHBAETCS 110 CYLIECTBY, €CIIH:

- OTCYTCTBYIOT JOKyMEHTHI B OT/eNe 1o 3ampaliBaeMoi TEMaTHKE;

- HEYJIOBJIETBOPHTENLHOE (DU3MUECKOE COCTOSIHHE JOKYMEHTOB, HE HMEIONIHX KOMHU B (oHIe
MOJIB30BAHHUS (11 HCIIOJIb30BAHUS B YATAILHOM 3alie);

- OrpaHd4YeHHe J0CTyma K JOKyMEHTaM, COJEepI)KallliM CBEIEHHS, COCTaBJIAIOLIHE
roCynapCTBEHHYIO B HHYIO OXPaHAeMYI0 3aKOHOAaTebecTBOM Poccuiickoit ®enepanun Tainy:;

- OTPaHMYEHHUE JOCTYIA K JOKYMEHTaM, COAePIKAIIUM ITePCOHAIbHbIE JaHHbIE;

- HENPEeACTaBIEHHe OPHTHHATIA 3allpoca, IIPHUCIIAHHOTO 110 haKcyi

- 3asBJIEHHE HE CONEPKHT (aMHIIHMK, UMEHH, OTYECTBA 3asBUTENS (VTSI FOPUANYECKHX JIHLL -
HAaHMEHOBAHHsI OPraHU3alMK), IOYTOBOTO W/WJIM SJIEKTPOHHOTO ajapeca MoIb30BaTels;

- HE yKa3aHbl HEOOXOIMMBIE CBEJICHUS [Is IIPOBENICHHUS TOUCKOBOM paboThI;

- TEKCT HE IMOJNAeTCs MPOYTEHHIO, B 3TOM CJIydae IOJb30BATENIO HAMPABISETCS MMHCHMO C
yKa3aHHeM MPHYMHBl OTKJIOHEHHS 3alpoca, B Cllydae €ClH ero (Gamuims U IOYTOBBIN ajpec
T10/ITAIOTCS IPOUTEHHIO;

- OTBET IO CYMIECTBY IIOCTABIEHHOIO B HEM BOIIpOCa HE MOXKET OBITh JaH 0e3 pasriamleHus
CBEICHHH, COCTABILSIIOMIMX TOCYIapPCTBEHHYIO HJIM HMHYIO OXPaHSEMYK 3aKOHOM TaliHy, B JTOM
clly4dae MOJIb30BATEI0 COO0IIAeTCs 0 HEBO3MOYKHOCTH JIaTh OTBET I10 CYIIECTBY 3alpoca B CBSI3H C
HEJIOTTYCTHMOCTBIO PasrilallieH s 3alpalliBacMbIX CBEACHHUI; yKazaHHas HHPOPMALHS MOKET OBbITh
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[IPEJOCTaBIeHa TOJILKO IIPH HAJIMYHH y MOJb30BaTeNsl JOKYMEHTAIBHO MOATBEPIKJACHHBIX MpaB Ha
[I0JIy4YeHHE CBENEHHH, CONEpXKAIUMX TIOCYJApCTBEHHYIO TaWHy W/WIH KOH(HUICHIHATIBHYIO
HH(pOpMaIHIO;

- COZIEP’KUT BOIPOC, HAa KOTOPBIX [10JIb30BATENI0 HEOJHOKPATHO JaBATUCh MHCHMEHHBIE OTBETHI
0 CYIIECTBY, IIPH 9TOM B 3aIIPOCE HE IPHBOIATCA HOBBIE JOBOJBI H OOCTOATEIBLCTBA.  3aMECTHTEINb
rJaBbl aIMUHUCTPAIH OKpyTa ‘

PYKOBOJMTENb anmapara agMHHHCTPALMM OKpyra, HadaldbHMK OTHena BhpaBe NPHHSTH
peleHue 0 0e30CHOBATEILHOCTH OUEPETHOTO 3aIpoca H MPeKpaIleHHH

MIEPETHUCKH C II0JIb30BATEIEM, O YEM €My cO00IIaeTcsi B THCbMEHHOM BHJIE,

- B Clly4ae, €CllH B NHCbMEHHOM OOpallleHHHM WM O0OpallleHHH B SNIEKTPOHHOH (opme He
ykazaHel (aMHIMs IpakJaHWHA (HAaHMEHOBAaHHE OpraHM3al[iK), HAMPAaBHUBINEr0 OOpalleHHe, H
MIOYTOBBIN HIIM JIEKTPOHHBIN aJpec, 10 KOTOPOMY JI0JKEH ObITh HANPABJIEH OTBET;

- B ClIy4ae, eclii B OOpAIlIEHUH 3asBUTENS COJEPIKATCS HEIEeH3YpHbIe THOO OCKOpOHTE bHbIE
BBIPAKEHHSI.

2.8.2. Ilo 3ampocam, moctynuBmuM B  OTjen, KOTOpble HE MOLYT OBITh HMCIIOJIHEHBI 03
IIPEIOCTABIEHUS JTOIOJHUTENBHBIX CBEACHUHN, B TeUeHHE 5 pabodMx JHEH cO JHS UX PErucTpaluu
HAIIPaBIIIETCS OTBET ¢ MPOCHOOH yKaszaTh HEJOCTAIOIIUE MM YTOUHSIOIUE CBeleHHSs. McrmoaHenue
3arpoca IMpPHOCTaHABIUBAETCS 10 NOJYUSHHUS YTOUHSIOUIHX JTOTIOJHUTEIbHBIX CBEICHUH.

2.8.3. llepeueHp ycmyr, KOTOpBIE SBISIOTCS HEOOXOMMMBIMH H  00S3aTE€NbHBIMH IS
[IPEOCTABIIEHUS YCIIYT, 3aKOHOAATE/IbCTBOM HE ITPETyCMOTPEHBI.

2.9. Pasmep nuaTbl, B3HMaeMoii ¢ 3asiBHTE/IsI IPH MPeA0CTABAEHHH FOCYIapCTBEHHOI
WJIH MYHHIHIAIBHOH YCJIyrd, H croco0bl ee B3UMAHHA B CJIy4asiX, MpPeIycMOTPEHHbBIX
(denepajbHbIMH 3aKOHAMH, MPUHAMAEMBIMH B COOTBETCTBHH ¢ HUMH HHBIMH
HOPMATHBHBIMH NPABOBBIMH aKkTaMH Poccuiickoii @enepanun, HOPMATHBHbIMH
NpPaBOBbIMH aKTaMH cy0bexkToB Poccniickoii @egepanun, MyHHIHIAAbHBIMH IPABOBLIMH
aKTaMH

MyHHLIHTIANBHAS yCIyTa MPeIoCTaBsieTcss Ha 0e3B03Me3AHO OCHOBE.

2.10. MakcuMaabHBIH CPOK 0KHIAHHS B 04epeIH MPH HoAaqe 3amnpoca
0 pefoCTaBJeHHH MyHHIHNIAJIBHON yC/IyrH H IPH MOJIyYeHHH pe3y/ibTaTa
npeaocTaBJeHHs] MyHHIHNAIbHON yCTyrH

MaxkcumanbHbBIH CPOK OXHJAHHUA B OUEPEAN IIpH IToJavye 3alpoca W IIpHd  IOIYYECHHH
JOKYMCHTOB 3aidBHTCIISIMH TOJIDKEH COCTABIISATH HE Ooree 15 MHHYT.

2.11. Cpoxk u NopsiJoK perHcTpPalHH 3aMpoca 3asiBHTE/IS 0 NPeI0CTABIEHHH
MYHHIHIIAABHOI YCJIYTH, B TOM 4Hc/Ie B 3J1eKTPOHHOI1 (hopme

2.11.1. Cpox perucTpaunuy 3ampoca 3asiBHTENs K JTHYHOM obpaieHiu B OTaen He JT0KeH
NPEBBIIATE 5 MHHYT IMOCIE NPOXOXKIEHHS aIMHUHHUCTPATUBHOH MpOIenyphl MpHUeMa JOKYMEHTOB,
YCTaHOBJIEHHs IPaBa 1 0(DOPMIIEHHS 3asIBICHHUS HA [IPEIOCTABICHUE MYHHULIUTTIATBLHOM YCITYTH.

2.11.2. 3adBneHus, MOCTYNMBIIME IO IMOYTE WM B AnekTpoHHOM Buze, EINTY u PIITY,
PETHCTPHPYIOTCS B TeYEHUE | THSA ¢ MOMEHTa MOCTYIIIeHus uxX B OTmer.

2.11.3. IlocrynuBmme B OTAen NHCbMEHHBIE 3allpoChl PETHCTPHPYIOTCS COTPYAHHKOM
Otnena, myTeM IIPOCTABIEHHS Ha 3apoce BXOSLIEr0 HOMEpa W JaThl IOCTYIICHHS H
(huKCHpOBaHMSA B JKypHalle DPErHCTPalii W KOHTPOJSI TMOCTYMAOUIMX JOKYMEHTOB, B T.4. MO
3JIEKTPOHHOH MO4Te.

2.12. TpeGoBaHuSA K NOMEINEHHIO, B KOTOPBIX PEA0CTAB/IAsSETCS MyHHIIUNIATbHAS YCIyra
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2.12.1. [lonyuaTenn MyHUIUIAIEHON YCIYTH O0ECIIEUnBAIOTCS:

- MecTaMu IJIst OpOPMIICHHUS TOKYMEHTOB H MECTaMH OXKMJIaHKs (CTOJI, CTYJIbS, PYUKH);

- oOpa3mamu 3amofHEHHs [OKYMEHTOB, CBEIEHMUSMH O dYacax NpHEeMa, HOPMAaTHBHBIMH
MIPaBOBBIMH aKTaMH¥, PEryTHPYIOIIUMH IPABOOTHOLIEHHUS [IPH MPENOCTABIEHHH YCIYTH;

- BH3yaJIbHAs 1 TEKCTOBAas uH(pOpMaLus 0 opsijKe Mpe0CTaBIIeHH’s
MYHHIHIATBHON YCIYTH pa3sMeNaeTcs Ha HH()OPMAI[MOHHOM CTEH]IE.

2.12.2. B Ortnene HEMOCPEACTBEHHOE B3aUMOJIEHCTBHE CIELHATMCTA, BEAYILErO IPHEM C
0JIB30BATEISIMH, OPTaHW30BBIBAETCS B paboueM KaOHHeTe ¢ yKasaHHeM (paMUIIMK, HMEHH, OTYECTBA,
JIOJDKHOCTH CIIELIHAIIHCTA, OCYIIECTBIISIOIETO TPEI0CTABICHHE MYHULIUIIAIbHON YCIIyTH.

2.12.3. Bpems B myTH OT OCTAHOBKH OOIIECTBEHHOTO TPAHCIIOPTA IO MECTa IPeJ0CTaBIIEHHUS
MYHHUIUIIATBHONR YCIYTH, C YYETOM IIEIIeXOJHOH NOCTYIHOCTH, cocTaBiseT He Oonee 10 MHHYT
HEIIKOM.

2.12.4. Ha TteppHTOpHH, MpUJIETAIOIIed K MecTopacronoxenuto Otaena, o00pyLyroTess MecTa

JUI  TIapKOBKH aBTOTPAHCIIOPTHBIX CPENCTB. JlocTynm K [apKOBOUHBIM MeCTaM  sBIIETCS
OecraTHbIM.

2.12.5. Bxon B Ortnen obopyayercs HH(MOPMAIMOHHOW TaOJIM4YKOH  (BBIBECKOM),
cojiep Kalieil cieqyromyo HHQOPMAaIHIO:

- HAMMEHOBAHHE;

- pekHuM paboTHL.

2.12.6. MecTa npenocTaBICHHS MYHHIIUNAIBHOM yCIYrd BKIKOYAKOT MECTa JJIA OKHIaHHs,
HHGOPMHPOBAHHUS, TIPHEMA 3asBUTENEH, KOTOpble 000PYNLYIOTCS CTYJIBAMH (KpeclaMu) U CTOJIaMH U
00ecrneYrBatOTCsl MHCbMEHHBIMU IPUHAIEKHOCTIIMH.

2.12.7. TlometeHus MOMKHBI COOTBETCTBOBATH CAHHTAPHO-3MIUIEMHUOIOIHYECKUM [IPABHIIAM U
HOpPMAaTHBaM.

2.12.8. [Tomemmenuss o0OpyayIOTCS CHCTEMON OXpaHbl M IPOTHBOIOXKAPHON O€30IacHOCTH, a
TaKI)Ke CPE/ICTBAMH [107KapOTYILIEHHS.

2.12.9. B nemsix obecrieueHus] KOHPUACHIUAIBHOCTH CBEAEHUH O 3asBHTEIE, CIELHATHCTOM
OJHOBPEMEHHO BEIETCS MPHEM TOJILKO OHOTO TmoceTHTesst. ONHOBpPEMEHHBIH MpueM ABYX u Ooiee
MOCETUTENIeH He I0MyCKAeTCsl.

2.12.10. B mensx obecredeHuss AOCTYIHOCTH MECT [PEJOCTABIIEHHA YCIYyr HHBaJMIaM,
MIOMEIIEHUSs AJIs TIpHUeMa 3asiBUTelel T0KHbI ObITh:

- 0o0opymoBaHbI ~ HOCHTENSIMH  HH(pOpMalUMH, HEOOXOAMMOH  1nnd  obecrnedyeHus
OecIpenaTCTBEHHOr0 JOCTyNa HMHBAIKUIOB K OOBEKTAM M yclIyraM, C y4€TOM OrpaHH4YeHHH HX
KHU3HEJESITeIbHOCTH;

- WUMeTh OEeCHpensTCTBeHHBIH MOCTYN Ui MHBAIUIOB, B TOM YHCJE, BO3MOXKHOCTh
OecrpensTCTBEHHOIO BXOJa B IIOMEIIEHHWS W BBIXOAA H3 HHX, a TaKXKe BO3MOXKHOCTD
CaAMOCTOSITEILHOTO TEPe/IBUIKEHHsT MO0 TEPPUTOPUM IMOMEIUEHHS B LEIX JOCTyNa K MECTY
[IPEIOCTaBIIEHUS YCIIYTH;

- o0opynoBaHbl OecrmaTHBIM TyajeToM [Uisl IIOCETHTENeH, B TOM YHCIE TyalleToM,
MIpeIHa3HAuYeHHBIM J1JIsl HHBAJIUO0B.

2.12.11. IIpu mpenocTaBAeHUH MYHHIHIIAILHONW YCIYrd WHBANIHJIaM JIOUKHO O0ecreurBaThes
TaK JKe: ‘

- BO3MOXXHOCThH TIOCAIKH B TPAHCIIOPTHOE CPEICTBO W BBICAAKH H3 HETO IMepel BXOAOM B
IIOMeEIIeHHe, B KOTOPOM OCYIIECTBIISIETCS MPEIOCTABICHNE MYHULUIIAILHON YCIIyI'H, B TOM YHCIIE C
HCMONB30BAHHEM  KPECNla-KOJSICKH W MpH  HEOOXOJMMOCTH, €  IIOMOLIBIO  pabOTHHKOB,
MPeI0CTABISIOUIIX MYHUITUTATBHYIO YCIYTY:

- COMpOBOXIEHHE HWHBATHIOB, HMMEIOMMAX CTOHKWE HapylleHus QYHKUHE 3peHus Hu
CaMOCTOSITEJIbHOTO [IEPEIBHIKEHNS

- coielicTBME WHBANMIy TIPH BXOJE B I[IOMEILIEHHE, B KOTOPOM OCYILIECTBISETCH
[IpEeIOCTaBICHHE MYHHIUIAIBHON YCIYTH, W BBIXOJE M3 Hero, MH(QOPMHUPOBAHHE MHBAIMAA O
JOCTYITHBIX MapIIpyTax oOLIeCTBEHHOIO TPaHCIOPTa;

- obecreyeHwe J[0CTyma B TIIOMEINEHHWE, B KOTOPOM IMIPEJOCTaBISETCs yCayra, coOaku-
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[IPOBOJHHKA IIPH HAJIMYMH JOKYMEHTAa, II0JITBEPIKIAIOIIEro e€ crenuanbHoe 00yUueHHe;

- OKa3aHHe WHBAIMIaM [IOMOIIH, HEOOXOAUMOH Ul MOJMyYeHHUS B JIOCTYIHOH 17t HUX (Gopme
HH(QOPMALMK O NPaBUNaX NPENOCTaBICHHS MYHHIHIIAIBHOH YCIYTrd, B TOM yHcie 06 odopMmieHHH
HEOOXOIUMBIX TOKYMEHTOB, O COBEPIIEHHH UMH IPYTHX HEOOXOIUMBIX TE€HCTBHIL; '

- OKa3zaHHe pabOTHHKaMM, IPEJOCTaBISIOIIUMH MYHHITUIIANBHYIO YCIIYTY, HHOH HEOOXOaUMOi
HHBAJIMIaM I[OMOIIM B MPEOJONEHHH OaphepoB, MEIIAFOIIUX \HOHYLICHH}O UMH YCJIyTH HapaBHE C
JIPYTHMH JTHIIAMH.

2.12.12. TpeboBaHus K pa3MemeHHto u 0pOPMICHHIO HHPOPMAIIMOHHBIX CTEH/I0B:

Crenzpl, conepaxamue HHGOPMALIKIO 0 rpaduKe pHeMa IpakiaH, O MOPSIIKe MPe10CTaBIeH s
MYHHIHMIIAIIBHOW yCIyrH, 00pa3lbl 3aloJIHEHMs 3asBICHHUS W [EpPeYeHb MPeJ0CTaBIsIeMbIX
JIOKYMEHTOB pa3smMerniatoTces B (otie Otnena. ,

Pa3mep crenna B anuHy JomkeH ObiTh He MeHee 1,40 M u B BeicoTy He meHee 1,10 m. Teker
MaTEPHAalIOB, Pa3sMEIIaeMbIX Ha CTEHAX, NOJDKEH OBbITh HamedaTaH yJOOHBIM ISl YTEHHS IMPHPTOM
(pudT HE MeHee 14).

Wudopmanns, pasmenaemas Ha HH(MOPMAIHOHHBIX CTEHAAX, MO/DKHA CONEPXKATh ATy
pasMelleHns, NOANUCh HadalnpHuKa OT/ena, a TakKe peryaspHo 00HOBIISTLCS.

2.13. Iloxa3aTe/ I JOCTYMHOCTH H Ka4eCcTBa MyHHIHNAILHON yCIyTH.

2.13.1. IloxazaTensiMu NOCTYIHOCTH MYHHUITUIIAIBHOMN YCIIYTH SBIISIOTCS:

- obecrieyenne HH(DOPMUpPOBaHMs HaceleHHss o padore OtTnena U OpeaoCTaBIIEMOH
MYHHIUIAILHONW yCIayre (MOocpeicTBOM pasmelneHuss uHpopmanmun B CMMU, Ha oduuuansHOM
WuTtepHeT-caiiTe, B T.4. C HCIIOJIB30BaHUEM HH(POpMaHOHHBIX cuctem EITTY u PIITY);

- ICHOCTb M KA4eCTBO MH(MOPMALMK O MOPSIKE U YCIOBHSX IMPEIOCTABICHUS MYHHIUIIATLHOMN
YCIIyTH, HHQOPMAaLHs O IpaBax MoJydaTeNsi MyHHIIUIATBHON YCITyTH;

- YCOBEPLIEHCTBOBAHHE CHCTEMBI IIPOCTPAHCTBEHHO-OPHEHTHPYIOLIEH HH(OpPMALUK (HATHYNE
HH(GOPMallMOHHBIX CTEHJIOB, yKa3aTelen);

- BO3MOXKHOCTE ITOJIyYEHHS 3aABUTEIEM DJEKTPOHHOIO JOKYMEHTA, [OANKUCAHHOIO YCUIEHHON
5JIEKTPOHHOH MOANHCHIO B MamuHounTaemoit popme uepes EINIY u PIITY;

- YCIOBHS JOCTynla K TEpPpUTOpPHHM, 3[aHHIO, B KOTOpPOM pacrojiaraetcss Otaen
(TeppuTOpHAIbHAS JOCTYIHOCTH): OOECHeueHHe MEeLIeXOAHOH OCTYIMHOCTH Jisf 3asBHTENeH OT
OCTAHOBOK OOILECTBEHHOrO TpaHCIOpTa K 3JaHHMI0, HaIWYHe HeoOXOJHMOro KOJIHYeCTBa
MIapKOBOYHBIX MECT (B T.4. JJI1 HHBAIH/IOB);

- obecreyeHue cBOOOAHOrO JoCTyma 3asBHTeNed B mnomemenne Otagena, B T.4.
OecrpensiTCTBEHHOTO I0CTYTIa HHBATH/IOB;

- NIPENOCTaBIEHHE 3asBUTEISAM BO3MOXKHOCTH IIPEIOCTABIEHUS JOKYMEHTOB B 3JI€KTPOHHOM
BH/IE.

2.13.2. Iloxa3zaTensMH KauecTBa MyHHITUIIATBHON YCIYTH SIBIISIOTCS:

- OTCYTCTBHE Kano0 cO CTOPOHBI NOJydaTeNnel MyHUIUIAIbHOH yCIIyTH;

- YAOBIETBOPEHHOCTD [IOJIy4aTeIeH yCIIyTH OT IIpolecca MOJIyUYeHUsl MyHUIIMITAIbHOM YCIIYTH U
e€ pe3ynbrara;

- KOM(OPTHOCTb OXKHUIAHUS W MOJYYEHHS] MYHHLHMNATbHOW YCIyTH (OCHAIIEHHOCTH MeCcTa
OKHJIAHHS, COOTBETCTBHE IOMELIEHHH CAHUTAPHO-THTHEHHYECKHM TpeOOBaHUSIM), JCTETHUYECKOE
o(hopMIICHHE TTIOMEIIEHHH, TeXHHYEeCKas OCHAIIIEHHOCTh MECT crenuanictos OTaena);

- COZEWCTBHE MHBAJIUAY IIpH BXOJE€ B IOMEUIEHHS, B KOTOPBIX I[IPEI0CTABIISIETCS
MYHHLHNIAJIbHAS YCIIyTa, ¥ BBIXOJE U3 HEro;

- obecriedyeHne COMPOBOKICHISI HHBAIIM/IOB, HMEIOIIUX CTOWKHE HApYUIEHHS! (DYHKIIHH 3PEHHUS
U CaMOCTOATENILHOTO IEPENBHIKEHHS] 10 TEPPUTOPHUM IOMEINEHHS, B KOTOPBIX MPEI0CTaBIISIETCS
MYHHULUNIAJIbHAS YCITyTa.

- KOMIIETEHTHOCTh CHenuanicToB OTaena B BONpOcax MPEJOCTABICHHS MyHHIMIIAIbHOMN
YCIyTH (IPaMOTHOE MPEJOCTaBJIeHHE KOHCYIbTAlMH H MpHeM JOKYMEHTOB, TOYHOCTH 00paboTKH
JAHHBIX, IPAaBUJILHOCTh OOPMIIEHHUS JOKYMEHTOB);
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- KyJbTypa 00CTyKHUBaHHUS;

- COOTBETCTBHE TpeOOBAaHHUSIM HACTOSINErO perjaMeHTa, B T.4. CTPOroe COOJIIOLEHHE
MOCIIE0OBATEIFHOCTA M CPOKOB BBINOJHEHHS aJIMMHHMCTPATHBHBIX MPOLERYP MPEIOCTABIEHHS
MYHHUIIUTIAJILHOH yCITyTH;

- 3((EeKTHBHOCTP M CBOEBPEMEHHOCTH PACCMOTPEHHs 3asBieHHil, OOparieHufi u xanob
rpakaaH MO BOIPOCAM IIPEAOCTABIEH S MyHUIUITAILHOMH YCITyTH;

- IPeI0CTaB/ICHHEe MYHHITHIIATEHOH yCIIyrd Ha 6€3B03ME3IHOM OCHOBE [UIs MOJIydaTeseH.

2.14. Uuble TpeGOBAHHS, B TOM 4HC/I€e YYHTHIBAIOIIHE 0COOEHHOCTH NPEN0CTABIeHH
MYHHIHIAJbHBIX YCJIYT B MHOTO()YHKIHOHAIbHBIX HEHTPAX H 0CO0EHHOCTH
NpeaocTaBJIeHHS TOCY1aPCTBEHHBIX H MYHHIHAIBHBIX YCIYT B 3J1eKTPOHHOI (hopme

2.14.1. B MHOTO(GYHKIIHOHAIBHBIX LEHTPaX MYHHIMIAIbHAS YCIIyra He [IPE10CTaBIISETCS.

2.14.2. MyHuMnanepHas ycjiyra [IOApa3yMeBaeT HCIIOJHEHHE COLMalbHO-ITPABOBELIX.
TEMATHYECKUX H HMYIIECTBEHHBIX 3aIpOCOB U npenocTasisiercs yepes EIIIY u PIITY.

2.14.3. TlpenocraBieHHe MYHHIHIIAIBHOW YyCIyTH B 351eKTpoHHOH (opme uepes EIY u
PIIT'Y npu HATHYMK TEXHAYECKOH BO3MOKHOCTH BKJIHOYAET B ceOs:

- IpeOCTaBIeHNE HHPOPMALIMK 3asIBUTEISIM H 00ECIIeUeHHE NOCTYIIa 3asBUTENIEH K CBEAECHHUAM

00 ycmyre;

- TIpenocTaBieHne GopM 3asBICHHUS U HHBIX JJOKYMEHTOB, HEOOXOIUMBIX 15t
MOJTyUeHHUsl YCIyrd M obecredeHrne AO0CTyna A KONMPOBAHMS W 3alOJIHEHHS B IJIEKTPOHHON
dopme;

- mpueM ® peructpaumust OTHeNOM 3asBICHHS H MHBIX JOKYMEHTOB, HEOOXOJMMBIX [JId
MIPEIOCTABIIEHHUS YCIYTH B SJIEKTPOHHOM BH/IE;

- TTOJTYYHTh Pe3YJIbTaT MIPEAOCTABICHHs MYHHLMIIATLHON YCIyTH B (DOPME JIEKTPOHHOIO JOKYMEHTa
WIH JOKyMeHTa Ha OyMa@XHOM HOCHTENe B TEYeHHE CpOKa JEWCTBHS pe3ylbTara MpPelOCTABICHHS
MYHULIHAITATIBHON YCITYTH;

- OCYIIECTBIIEHHE OIIEHKH KaueCTBa IIPEIOCTABIEHHS YCIyTH;

- nmocyneOHOoe (BHecyneOHOe) o0xalloBaHWE peLIeHHH M AelcTBHi (Oe3neHcTBHA) OpraHa
(opraHu3aruu), JODKHOCTHOTO JTHIA OpraHa (OpraHu3anui) J1H00 MyHHIMIAIbHOIO CITy7Kallero.

2.14.4. B nemsx mpenocTaBieHHs] MyHHIIMIIATIBHON YCIYTH B 3JIEKTPOHHON (popMeE OCHOBaHHEM
JUIsI Hayalla ee MpeJOoCTaBJICHHUS SIBJIICTCS HAMpaBlieHHe 3asBHTeNeM C ucnosib3oBaHueM EIIIY u
PIII'Y moxyMeHTOB, yKa3aHHBIX B MyHKTe 2.6 HacTosero Pernamenra.

HesitenpHOCTh EqmHOTO mopTana U PertoHansHOro noprajia no OpraHu3aluy MpeaoCTaBIeH s
Yenyru ocyriecTisieTcss B cooTBeTCTBHEH ¢ DenepanbHbiM 3akoHOM Ne 210-D3, DenepaibHbIM
3akoHOM 0T 27 urosst 2006 romga No 149-03 «O6 uHpopmanuu, HHOOPMALHOHHBIX TEXHOIOIHAX U O
3aluTe HHQOPMaLum.

3asBUTENIb MOXKET OOpaTHUTBCS 10 BOIPOCY MOPsJKa IMOIY4eHHsl YCIYTH I[OCPEACTBOM
HAIPaBJICHHUS 3asBICHIS HA aJpec SIeKTpoHHOH nouTe! OTaena.

2.14.5. 3asernerue B (opme SIEKTPOHHOTO JOKyMEHTa MpenocTaBiseTcs B OtThen myTeMm
3aroJiHeHus (hOPMBI 3asiBlieHus uepe3 TuuHblil kabunet EINI'Y u PIITY.

Hns asropmszauuu Ha EIII'Y m PIIIY sasButenaM HeoOXOMMMO CO31aTh YYETHYIO 3aIHCh B
(enepanpHON HHOOPMAIMOHHOM cucTeMe «EnuHas cuctema HAGHTH(OHUKALUK M ayTEHTHOHKALNH B
wHpacTpykType,  obecneumBaromell  HH(MOPMALHOHHO-TEXHOJIOTHYECKOE  B3aMMOJEHCTBHE
HH(POPMAIIMOHHBIX ~ CHCTEM, HCIIONB3YyeMbIX  [UIsl  [PEJOCTABIEHHMS  [OCYNAPCTBEHHBLIX U
MYHHIHUIIATBHBIX YCIYT B 3JIEKTPOHHOHM hopmer (nanee — ECHUA).

[Tocne peructpamu B ECHMA 3asgBUTENs 3amofHSET 3asBIEHHE B (POPME DIEKTPOHHOIO
JOKYMEHTa, IyTeM 3aloHeHus (OpPMBI 3aIpoca | ero oTnpaBku ¢ ucrnonszoBanuem EINIY u PIITY
B COOTBETCTBHH C UX PETIaMEHTOM PabOoThlL.

TpeboBanust k ¢opmary OSIEKTPOHHBIX [TOKYMEHTOB, IIPEACTABIIAEMBIX JJIS IOJIy4CHHS
MYHUIUTIATBHON YCITyTH:

- IOKYMEHTBI, TPUIIaraeMble K 3astBICHUIO, (POPMUPYIOTCS B BUE OTIEIBHBIX (aiioB;
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- KOJIMYECTBO (paityioB JOJIKHO COOTBETCTBOBATH KOJIHYECTBY JIOKYMEHTOB, MPEICTABIIAEMBIX
3asBHTEJIEM;

- HaUMeHOBaHue (aiia T0DKHO COOTBETCTBOBATH HAHMEHOBAHHIO JOKYMEHTA HA OYMajKHOM
HOCHTEJIE M COLEpKaTh YHHKAIbHbBIC MPU3HAKH MACHTH(OHKALUHM JOKyMEHTa (HOMEp JTOKYMEHTA,
JlaTa, KOJIMIeCTBO JIUCTOB JOKYMEHTA.

B ciydae mpencraBieHHs 3asBAEHHS MOCPEACTBOM €ro "OTIIPABKH uyepe3 JHYHbIA KaOWHeT
EII'Y u PIIT'Y, npencTapienie JOKyMEHTa, yAOCTOBEPSIOLIErO JIHYHOCTE, HE TPeOyeTes.

B 3agBieHum ykaselBaeTcs ONHH H3 CIEIYIOIIHX CIIOCOOOB MNpPENOCTABICHMS pe3yibTara
MYHULUAATBHON YCITYTH:

- B BH/Ie OyM&KHOI'0 JIOKYMEHTA, KOTOPBIH 3asBUTEJIb [OJIYYaeT HEMOCPEACTBEHHO TIPH JTHYHOM
oOpalieHuu;

- B BHJIE OyMa)XHOTO TOKYMEHTa, KOTOPBIH HAIPABIIETCS 3asSBUTENIO [OCPEICTBOM MOUTOBOTO
OTIIpaBJICHHS;

- B BUJIC 3JIEKTPOHHOI0 JOKYMEHTa, KOTOPBIH Hanpasisercs uepe3 EITTY u PIIT'Y.,

[Ipu monaue 3asBNeHMs 3aSIBUTEITIO 00ECIIEUHBAETCS

a) BO3MOXKHOCTb KOITHPOBAHHS M COXPAHEHHS 3aIIpoca U HHBIX JOKYMEHTOB, HEOOXOAUMBIX LIS
[IPEIOCTABIIEHUS YCIIYTH;

0) BO3MOXHOCTB nedaTi Ha OyMayKHOM HOCHTEIE KOIIHH JIEKTPOHHOM (hOpMEI 3arpoca;

B) COXpaHEHHE PaHee BBEJCHHBIX B 3JEKTPOHHYIO (JOpPMY 3arpoca 3Ha4YeHHI B JTI0O0H MOMEHT
[0 JKECJIAHMIO 3asABMTENs, B TOM YHCIE IPH BO3HMKHOBEHMH OLIMOOK BBOJA W BO3BpaTe s
MOBTOPHOTO BBOJIA 3HAYEHUH B 3JIEKTPOHHYIO (DOPMY 3asiBIIEHHS;

I') 3aI0JIHEHHE T0JIeH IIEKTPOHHON (OPMBI 3asBICHHUS [0 Hayaaa BBOJA CBEICHUIT 3asBHTEIEM
C MCTOJIb30BaHHEM CBeleHMH, pasMemeHHbX B ECUA, onyOmukoBanueix Ha EIITY u PIITY umm
O(UIHMaNbHBIX caliTaX, B 4aCTH, KacarowleHcs cBeaenuii, orcyTerByromux B ECHA;

1) BO3BMOKHOCTb BEPHYTHCs Ha JF000H M3 3TANOB 3aIOJHEHHUS! IEKTPOHHON (hOPMBI 3asBIEHUS
6e3 noTepu paHee BBEACHHOMN HH()OPMALINH;

€) BO3MOXKHOCTh JnocTyna 3assutens Ha EINI'Y u PIIT'Y wnn oduumansHoM caifTe Kk panee
IIONAaHHBIM UM 3alpocaM B T€YEHHE HEe MEHee OJHOr0 roja, a TaKKe YaCTHYHO C(POPMHPOBAHHBIX
3aIIpOCOB - B TEYEHHE HE MEHee 3 MeCsSIIEB.

1lpn momade 3asBneHMs M IpHIAraeMbIX K HEMy [OKYMEHTOB IMPMMEHSIOTCS CpeicTBa
3JIEKTPOHHOHU MOAIHKCH B COOTBETCTBUH C IocTaHoBneHHeM [Ipasurensctsa Poccuiickoit Meneparyu
or 25 wmrous 2012 roma Ne 634 «O BHIax SJIEKTPOHHOH TMOJIKMCH, HCIOJB30BAHHE KOTOPBIX
J0MyCKaeTCst NMpH OOpalleHWH 3a MOTydeHHEeM TOCYJAPCTBEHHBIX H MYyHHIMIAIBHBIX YCIyT»,
cepTH(UUMPOBAHHbIE B COOTBETCTBUH C 3aKOHOJATENLCTBOM Poccuiickoit Denepanim.

[locne mojayum >MEKTPOHHOrO 3asBIEHUS HHGOPMHPOBAHUE 3aABUTEINS O [IPUEME 3asBICHHS, O
X0J€ M pe3ynbTare MPeAOoCTaBIEHHSA MYHHLUNAIbHOW YCIYrdH 00eCHeYHBAETCs C MCIIOIb30BAHUEM
DJICKTPOHHBIX YBEIOMJICHHMH, B KOTOPBIX YKa3bIBAETCs CTATYC PACCMOTPEHHS 3asBJICHHS, [10JAHHOIO
B 3JIEKTPOHHOH (hopme.

Mupopmanmio o Xole H pe3ynpTaTe PEIOCTABIEHUsS MyHHLIHMATLHOR YCIYTH MOYKHO
MOJIYYHTh B THYHOM KabuHeTe 3asButens Ha EIITY u PIITY.

OOpaser 3amonHeHus 3asBIEHHS B 3IeKTPOHHOM (opme pasmernaercs Ha OQHIMATBEHOM caiiTe,
EIII'Y u PIT'Y. ,

2.14.6. TpebGosaunsa k ¢opMaTy 3asBICHHsS U [PUIATAEMBIX K HEMY [OKYMEHTOB,
MPEI0CTaBIAEMBIX B 3JIEKTPOHHON opme depes EITTY u PIITY.

3asBleHHs NpefoCTaBIsIOTCS B BHAe (ainoB B (opmarte doc, docx. txt, xls, xlsx. rtf
DJIEKTPOHHBIE JOKYMEHTBI (31IEKTPOHHBIE 00pa3bl JOKYMEHTOB), IPUIIAraeMbIX K 3asiBICHHIO, B TOM
4MCIIe JOBEPEHHOCTH, HANpaBIIAOTCs B BUE (paiinoB B hopmarax PDF, TIF.

KavecTBo mpemocraBiseMbIX 371eKTPOHHBIX JOKYMEHTOB (3IEKTPOHHEIX 00pa30B JOKYMEHTOB)
B ¢opmarax PDF, TIF nomkHO MO3BONSITE B IMOJHOM 0OBEME MPOYHTATH TEKCT JOKYMEHTA W
pacro3HaTh peKBU3UTHI JOKYMEHTA.

JlOKyMEHTBI, KOTOpBIE SIBASIOTCS PE3yJIbTATOM MYHHIIMIIAILHON YCIyTH, MPEJOCTaBIseMble B
3JIEKTPOHHOU (OPME, M0KHEI OBITH JOCTYIIHBI U IPOCMOTPA B BHJIE MPHTOIHOM Ui BOCHIPUSITHS
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YEIOBEKOM C HCIIOJIb30BAHHEM O3JIEKTPOHHBIX BBIYMCIUTENBHBIX MAIIHH, B TOM YHCje 0e3
HCIIONIb30BaHUs ceTd VHTepHeT.

Wupx TpeOoBaHMI NpenocTaBICHHS MYHHLUHNAILHON YCIYTH B 3J€KTPOHHOM BHJIE He
IperyCMOTPEHO.

III. Cocras, mocjie0BaTeIbHOCT H CPOKH BBIMOJHEHHS aIMHHHCTPATHBHBIX MPOLELYD
(oeficTBHii), TpeOOBaHHUS K MOPSAAKY HX BLINOJHEHHS, B TOM YHC/e
0C00EHHOCTH BBLINOTHEHHS AIMUHHCTPATHBHBIX NMPOLELYP
B 3JIEKTPOHHOI (hopme

3.1. Onncanne NOC/IEI0BATEIbHOCTH JeiiCTBHIT PH NPeA0CTABJIEHHH MyHHI[HNAIbHOIT
yCayri.

Opranusanmst NpeJOCTaBIE€HUS MYHHIHIIAIBHOH YCIYrH BKIIOYaeT B ces  CIEAyIOLIHe
aIMHHHUCTpaTHBHEIE rporenypsl OTnena:

- perucTpanys 3alpocoB U [lepeiada UX Ha HCIOJHEeHHeE,

- aHajM3 TEeMAaTHKH IIOCTYNMBLIMX 3allpOCOB, NOJy4deHHe cBeaeHui nocpeactsom CMDB.
MPUHSATHE PEIICHHS O MPEAOCTABIEHNH YCIYTH (00 OTKa3e B IIPEAOCTABICHUH YCITYTH);

- moArotoBKka M o(opmieHHe HH(DOPMAIMOHHBIX ITHCEM, aPXHBHBIX CIIPABOK, apXMBHBIX
BBITTMCOK, aPXHUBHEIX KOIHH, TEMATHYECKUX TOAO0POK KOMUH apXUBHBIX JIOKYMEHTOB

- BblJa4a (HampaBsJieHHe) pe3yJibTaTa MYHUIIUTIATBHON YCIYTH 3assBHTEITIO.

AMUHUCTDATUBHBIE IPOLENYPbl, INPH MNPENOCTABICHHHA MYHHIUNAILHON YCIYTH B
5JIEKTPOHHOH (hOPME COOTBETCTBYIOT aMHUHHCTPATHBHBIM MPOIEAYpaM, YKa3aHHBIM B HACTOSILEM
nyHkte Pernamenra.

3.2. Perncrpanus 3anpocoB u nepeaada X HA HCIOJHEHHE

3.2.1. loctynupmue B OTAeN MHCbMEHHBIE 3aMIpPOChl PErHCTPUPYIOTCs coTpyannkom OTnena,
00eCTeYnBaOIMM NPHEM H PETHCTPAlHIO BXOISIIEH KOppeCcnoHAeHINH. PerncTpanus 10KyMEHTOB
OCYILIECTBIIACTCS IMYyTEM IPOCTABIEHUS Ha 3alpoCe BXOJSILEro HOMEpa W JAaThl IMOCTYIIEHHS H
(HKCHPOBaHMsl B JKypHalle PErHCTPAllMd W KOHTPOJsS MOCTYMAIOWIMX JOKYMEHTOB, B T.4. B
SJICKTPOHHOM BHIE. MaKCHMalbHBIH CpPOK PErHCTpalMu - OJWH paboduuil IeHb ¢ MOMEHTA
[IOCTYILJIEHHUS 3a1Tpoca.

3asBIICHMS. OCYILIECTBIIIETCS aBTOMATHUECKM B MOMEHT TOJAYH 3asBJICHHS W  3asBHTEIIO
ABTOMATHYECKH HAIPABIISACTCS YBEJOMJIEHHE O PErHCTpalMy 3asiBICHUS B JIHYHBIA KaOWHET uepes
EII'Y, PIIT'Y ¢ ykasaHHeM BXOJAINETO PErHCTPALHOHHOIO HOMEpa 3asiBICHHMS, NaThl MOJydEHHUS
3aSBJICHUSI M JIOKYMEHTOB, II€peYeHb HaWMEHOBaHMH (alyoB, NpeacTaBlIEHHBIX B  (opme
3JIEKTPOHHBIX IOKYMEHTOB, C yKa3aHHEM X 00beMa, a TaK)Ke IPUCBOEHHBIN 3arpocy B JIEKTPOHHON
(opme yHUKAIBHBIH HOMEp, IT0 KOTOPOMY B COOTBETCTBYIOIEeM pasaene EINTY, PIIT'Y sasBurento
OyZeT IpeaocTaBieH pe3yibTaT MyHUIIUIAIEHOM YCIyT . .

ITpu mopave sasgenenus uepe3 EINIY, PIIIY keanuduumpoBaHHas >MeKTPOHHAS IIOINNCEH
IPOBEPSCTCSA € HCIOJNL30BAHMEM  KBAJIH(DHUIMPOBAHHOIO  CEpTUHKATA KIKOYA  [TPOBEPKH
3JICKTPOHHOH TIOAMKCH B COOTBETCTBHH C 3aKOHOJAaTenbcTBOM Poccuiickoit Menepanuu B 0011acTH
HCII0JIb30BAHHUS JIEKTPOHHON MO/IIMTHCH.

[Ipu mocrynnennn B OTHen 3ampoca 3asiBUTENSI B JJEKTPOHHOM BHJE, B TOM YHCIE UYEpes
EI'Y u PIII'Y 3ampoc pacmevaTrsiBaeTcst Ha OyMa)XHOM HOCHTENE W B JaibHelimem pabora ¢ HEM
BEJIETCS B YCTAHOBJIEHHOM TOPSIIIKE.

Perucrtpanus 3ampoca SBISETCS OCHOBaHMEM MJIs Hadana AEHCTBHH 110 MpejoCTaBIEHHIO
MYHHLUIIAJILHON YCIIYTH.

Ompeznenenne KOHKPETHOTO COTPYIHHKA, HCIOHSFOUIETO 3alpoc, OCYIIECTBISET HAYalbHHK
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Otnena. OmnpenenseTcs KOMIETEHTHOCTb M COOTBETCTBHE MAaHHOTO IIOPYYEHHs JOKHOCTHBIMHU
00513aHHOCTSAMU HCIIOTHUTEIIS.

PesyneraTom omnpefeneHHs KOHKPETHOTO COTPYAHHKA SIBISIETCS  MPOCTABIEHHE  HA
3apETHCTPHUPOBAHHOM 3aIIpOCE BH3BI C yKa3aHHeM (haMUITHH, HMEHH, OTYECTBA HCIIOJHUTENS U, JAThl
IPOCTABJICHHUSI BU3BIL ‘

3aBH3MPOBAHHEIN 3aIPOC MepeJaeTcss KOHKPETHOMY UCITOIHUTENIO, YKA3aHHOMY Ha BH3E.

MakcumanbHBIA CPOK OIpeeIeHNs HCIIOMHHUTENS COCTABIAET OMHH pabouuil JeHb ¢ MOMEHTA
Iepelavy 3arpoca Mocae ero PerucTpariu.

3.3. AHa/Iu3 TeMAaTHKH MOCTYIHBIINX 3aMPOCOB, MOTy4eHHE CBeIeHHIl MoCPeacTBOM
CMD3B, npuHATHE pelIeHus 0 NPeJ0CTABIEHHH YCIyT '
(00 oTka3e B mpeAOCTABJIEHHH YCIIYTH)

3.3.1. MEnnuupyromyM coOBITHEM UL aHAIH3a TEMATHKH MOCTYITHBINETO 3alpoca sBJSETCs
IOCTYTIICHHE HEMOCPEICTBEHHO HCIIOIHUTENIO 3apErHCTPUPOBAHHOTO H 3aBU3UPOBAHHOIO 3aIpoca.

[Ipu cooTBeTCTBHH 3ampoca TpeOOBaHHUSIM ITyHKTa 2.6 PernaMenTa HCIOHUTENb OCYIECTRISET
aHaJIN3 TEMATHKH MOCTYIHBIIKX 3alIPOCOB C y4ETOM HEOOXOIUMBIX MPO(ecCHOHATBHBIX HABLIKOB U
umeromerocs B OTaene Hay4qHO-CIPABOYHOTO ammnapara i HHGOPMAaIHOHHBIX MATEPHATIOB.

B pe3ynbpTaTe aHanM3a ompeaesseTcs: -

- IPABOMOYHOCTE ITOTY4EHHS 3asIBUTEIIEM 3allpaliiBaeMoil HH(OPMAITHH;

- CTENEHb IIOJHOTEl HMH(OPMALMH, COJepiKamieiics B 3ampoce W HEOOXOAMMOM Ui €ro
HCIIOJIHEHHUS;

- BO3MOX»KHOE MECTO HAXOXKAEHHs apXHUBHBIX JTOKYMEHTOB, HEOOXOMHMMBIX [UISl MCITOJHEHHUS
3arpoca;

- MECTO HaXOXXIEHHUS, aJpeC KOHKPETHOIO OpraHa, OpraHH3alldH, KyJa CJeIyeT HalpaBUTh
3aIpOC Ha UCIOJIHEHHUE 110 MPUHAIJICIKHOCTH.

- HayM4he (OTCYTCTBHME) OCHOBAHMH JJs OTKa3a B MPEIOCTABICHHH MYHUIHIIAILHON YCIyTH,
YKa3aHHBIX B ITyHKTe 2.8.2 HacTosmero PermamenTa.

Cpoxk npoBeJieHHs aHATM3a TEMaTHKU 3asIBIICHIsI C MOMEHTA MTOCTYIUIEHHS €0 Ha UCITOIHEHHUE
COCTaBIIAET He Oojiee ABYX pabodMX JHEH.

PesynpraToM maHHOH aJIMHHHCTPAaTHBHON IMPOLEAYPHI SBJISETCS MOTHBHPOBAHHBIM OTKAa3 B
MOJNyUYCHUH 3aMpaliiBaeMbIX CBEJEHHMH, HalpaBlIeHHE 3ampoca, HE OTHOCAIIEroCs K COCTaBy
xpausimuxcss B OTaene apXMBHBIX JOKYMEHTOB, IO NPHHAIIEKHOCTH B JPYroil OpraH Hiu
OpraHM3alKIo, IIe XPaHATCs HEOOXOIUMBbIE JOKYMEHTHI C yBeIOMJIEHHEM 00 3TOM I10JL30BaTEI,
UH(POPMHPOBAHKE 3asBUTEI 00 OTCYTCTBHH 3alpallidBaeMbIX CBEIEHHH, IOJyYeHHE CBeeHHt
nocpeactsoM CMDB, HenocpencTBeHHOE HCTOTHEHHE 3ampoca B OTxene.

Croco6 ¢ukcanuy pesyabTaTa BEINOIHEHHOM aIMUHICTPATHBHON MPOLELYPhI — HA OYMaykKHOM
HOCHTEIE, B 3JIEKTPOHHOH (popme B hopMaTe MOCTYIHBIIErO 3asSBICHHUS.

3.3.2. Ilpu Hanuuuu OCHOBAHWH /IS OTKa3a B MpHEMe JOKYMEHTOB, YKa3aHHBLIX B MyHKTE 2.7.
PernamenTa cnienuanucr Otnena:

- OCYWIECTBISIET IOArOTOBKY IIPOEKTa pemeHHs 00 OTka3ze B MNpHeMe JOKYMEHTOB Ha
OymMakHOM HocHTene WM (QOpPMHpPYeT yKazaHHOE pelieHHe B 3JIeKTPOHHON (opme mpu oOpalieHHH
3asIBUTENIS 3a MPeAOoCTaBAeHHEM MyHUIHIIANbHOH yeiayru yepe3 EINY, PIITY (Ilpunoxenune Ne 7);

- HampaBIIICT 3asBJICHHE C MPUIOKEHHBIMHM JOKYMEHTAMH W IPOEKT pelieHus o6 oTKase B
[IpHeMe JOKYMEHTOB HadanbHUKY OT/ena.

3.3.3. Ilpu OTCYTCTBHH OCHOBaHMH IUI OTKa3a B IIpHEME JOKYMEHTOB, YKA3aHHBIX B IYHKTE
2.7. Pernamenra cnemuanuct OTaena HampasisieT 3asgBlIEHHE C IPUIOKEHHBIMH JOKYMEHTAMH
HAYaJIbHUKY apXUBHOTO OTAENA JJIsl HATOKEHHUS Pe30JTIOLIHH.

3.3.4. Hawanpnauk Otgena:

- pacCMaTpHUBAET 3asBJICHHAE U IPHJIaraeMble JOKYMEHTHI; ;

- IpPH HAIHYHMH OCHOBAaHHH [UI OTKasa B IpHEMe JOKYMEHTOB MOJIMUCHIBAET pelleHHe 00
OTKa3e B TpHEME JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIEe HIJIH B OJJIEKTPOHHOH (opme ¢
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HCIIO/IB30BAHUEM YCHIIEHHOH KBAIU(D)UITMPOBAHHON JIEKTPOHHOM MMOIITHCH;

- IPH OTCYTCTBHH OCHOBaHHH IJii OTKasza B IpHUEME JOKYMEHTOB HallaraeT pe30JIFOLHIO,
ompenendromyo crenuanicra OTznena, OTBETCTBEHHOTO 3@ IPEJOCTABICHHE MYHHIIHITAILHON
yCJIyru; :

- IepefaeT JOKYMEHTBl HAa FHCIONHEHWE crennanucTy Otaena, OTBETCTBEHHOMY 3a
[IPENOCTABIIEHUE MYHHIIUIIATEHON YCIYTH. _ ‘

3.3.5. Pemenue 00 oTka3e B IpHeMe JOKYMEHTOB BBIIACTCS (HAMPABISETCS) 3asBUTEIO JTHYHO
WM 38Ka3HBIM [I0YTOBBIM OTIIPABICHHUEM C YBEIOMJIEHHEM O BPYUEHHH, B 3aBHCHMOCTH OT CITOCo0a,
YKa3aHHOI'O 3asBHTEJIEM B 3asBJICHHH O IIPEIOCTABICHUH MYHUIIUIIANIBHON YCITYTH.

IIpn obpamennn 3a mpenocraBieHueMm ycrayru depe3 EINY, PIITY permenne 06 oTkasze B
IIpHEMe JOKYMEHTOB HallpaBIIseTCs 3assBUTEIIO B THMUHbIA kabunet Ha EIITY, PIITY.

Cpox BBIONHEHHS aJMUHHCTPATHBHOM Mpolenypsl - B TedeHHe |1 pabouero OHS CO IHA
MOCTYIUIEHHS JOKYMEHTOB B OTmel.

3.3.6. Ilonyuenue cBenenuii mocpenctsom CMDB.

3.3.6.1. OcHoBaHMeM nJs Hayajga aaMHHHCTPATHBHOHM MpPOIEIyphl SBJSETCS MOCTYIJIEHHE
3asBJIEHUS U KOMILJIEKTa TpHJIaraéMbIX JOKYMEHTOB crieranucty Otaena.

3.3.6.2. Cneunaymcer OTaena onpenenseT TEMaTHKY 3asBICHHI, pACCMATPHUBACT JIOKYMEHTHI Ha
MPEeIMET MPEICTABIECHUS 3assBHTENIEM JOKYMEHTOB, YKa3aHHBIX B MOANYHKTaxX 2.6.4., 2.6.7. nyHKTa
2.6. Pernamenta, a Takxe ONpeAeNseT OPraHH3alHi0, B KOTOPOH HAXOSTCS apXUBHBIE JOKYMEHTEI,
HEOOXOIUMBIE JIJISI IPEOCTABICHHS MYHUIIUIIATBHON YCIYTH.

3.3.6.3. Cnenmamuct OTnena mpH HeoOXOTUMOCTH 3alpalldBaeT yKa3aHHBIE JOKYMEHTEHI, B
FOCYJapCTBEHHBIX OpraHax, oOpraHaX MECTHOIO CaMOYIpPaBIEHHS H  ITOJBEIOMCTBEHHBIX
rOCYIapCTBEHHBIM OpraHaM MM OpraHaM MECTHOIO CaMOYIIpaBlIEHHsS OpraHW3alusx, B
pacmopsHKEHWH KOTODBIX HaXOAATCs yKasaHHBIE NOKyMeHTH depes CMOB, mpu oTcyTeTBHEH Takon
BO3MO>KHOCTH 3aIIPOCHI HAIIPABIISIOTCS HA OYMaKHBIX HOCHTEJISIX.

3.3.6.4. 'ocynapcTBeHHBIE OpPTaHbl, OPraHbl MECTHOTO CAMOYIIPABIEHHS ¥ [10BEIOMCTBEHHbIE
rOCYyIapCTBEHHBIM OpraHaM MM OpraHaM MECTHOIO CcaMOYIIPaBJICHHsI OpraHu3aldd, B
pacropsDKEHHH KOTOPBIX HAaXOIATCs yKa3zaHHbIE JOKYMEHTBI, 00s3aHbl HampaBuTh B OTxen
3alpOILIEHHBIE UM JTOKYMEHTHI (MX KOIHH UJIH COJIEPIKAIIMecs] B HUX CBEICHHUS).

3anpOLIEHHBIE TOKYMEHTBI (X KOIIMH HIIH COAEPIKAIIMECs B HUX CBEACHHs) MPEA0CTABIISIOTCS
yepes CMDB B (opme 31eKTPOHHOTO NOKYMEHTa OO B BH/E 3aBEPEHHBIX YIOJIHOMOYEHHLIM
JIUIIOM KOITHH 3alpoIIEeHHbIX JOKYMEHTOB, B TOM 4HCIE B (DOpPME 3JIEKTPOHHOrO JOKYMEHTa, MpH
OTCYTCTBHH TaKOH BO3MOXHOCTH - Ha OyMa)KHBIX HOCHTEJISX.

3.3.6.5. Cpok BEIIONHEHHs aqMUHHCTPATHBHON ITpotienyphl — B Teuerue 10 pabounx aHEi.

3.3.6.6. Kputepuil npuHATHS peIIeHHs — HENPEICTABICHHUE 3asBHTEIIEM CAMOCTOSTEILHO
JIOKYMEHTOB, YKa3aHHBIX B MOANMyHKTax 2.6.4., 2.6.7. nyHkta 2.6. PermamenTta, orcytcTBHe
(HaIH4YKe) HEOOXOIUMOCTH YyKa3aHHBIX JOKYMEHTOB sl [IPEIOCTABICHHUS MYHHUIIUIIATBHON YCITYTH.

3.3.6.7. PesynpTaT BbINOJHEHHS aJIMHHHCTPATHBHOW MPOIEIYpPhl - MOJTyYEHHE HOKYMEHTOB,
yKa3aHHBIX B IOANyHKTax 2.6.4., 2.6.7. mnyHkra 2.6. PernameHTa u HEOOXOOUMBIX JUIs
[IPEIOCTABJIEHUS] MYHUITUIAILHOH YCITyTH.

3.3.6.8. Crnoco6 ¢uxcanuu — Ha OyMa)XHOM HOCHTENe, B JJIEKTPOHHOH (opme, B (opmare

JOKYMEHTOB, IIOCTynHUBIIUX yepe3 CMDB. ;

3.4. IloaroroBka u odopmiaeHne HHPOPMALHOHHBIX MICEM, APXHBHBIX CHPABOK,
APXHBHBIX BBINHCOK, APXHBHBIX KOMHH, TEMATHYECKHX
noA00POK KONMHH apXHBHBIX JOKYMEHTOB

3.4.1. Ilo wWroram aHaiH3a TEMAaTHKHA I[IOCTYMHBIIHMX 3aMPOCOB HCIOJIHHUTENb T[OTOBHT
MHQOpPMAIMOHHbIE [MCbMA, AapXHBHBIE CIPABKH, apXHBHBIC BBITHCKH, apXHBHBIE KOIIHH,
TeMaTHYECKHEe MOI00PKH KOMHK apXUBHBIX JOKyMeHTOB (I Ipuioxenue Ne §).
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I[Ipr yCTOBHEH HECOOTBETCTBHs 3ampoca TpeboBaHMAM MyHKTa 2.6 HAacTOsiiero Pernamenta
UCIONHATENb He mo3gdee 2 paboumx JAHEH TrOTOBUT M HampaBiiieT B aJIpec 3asdBUTEIA
MOTHBHPOBAHHBIH MHCBMEHHBIH OTKa3 B IIPEIOCTABIECHAH MYHHIIUIIAIBHON YCTYTH.

3.4.2. Ilpp  orcyTCcTBHH B OTtzmene HEOOXOMMMBIX ISl HUCIIOJIHEHHs 3armpoca apXMBHBIX
JIOKYMEHTOB HCIIOIHUTENb COCTABISIET OTBET Ha ONaHKe OpraHa, OpraHusaniu 00 OTCYTCTBHH
3aIpaIIiBAEMBIX CBEICHHH C M3II0XKEHHEM NIPHYHHEL, 110 KOTOPOH HE MPEACTABIIACTCS BO3MOKHBIM
BBLIATH MCTPeOYeMbIi JOKyMEHT WM CIIPaBKy H (HIIH) HAIPaBiseT (IlepeajpecoBbIBACT) 3ampoc Mo
MPHHAIIEKHOCTH B JPYTOH apXWB HIHM OPraHM3alMIO, € XPaHATCS HEOOXOMHMBIC APXHBHbIC
JOKYMEHTBI, O 9YeM IMUCBMEHHO YBEIOMIISET 3asBUTEIIS.

MaKCHMAaIBHEI CPOK HCIIONHEHHS NAHHOW aiIMHHHCTPATHBHOH MpPOLENyphl COCTaBiseT 5
paboumx IHEl co AHS PETHCTPALNK 3asSBICHHUS. ,

3.4.3. Ilpu namaunn B OT/iere 3anpamnBaeMoil HHPOPMAIUK UCIIOTHUTEIb MTPOU3BOIHT
TIOMCK apXHBHLIX JOKYMEHTOB C TIOMOIIbIO HMetomerocs B OT/ene HayqHO-CIIPaBOYHOr0 anmnapara u
MHQOPMALMOHHLIX MarepianoB.  Ilocne BBIABIEHHS HEOOXONUMBIX aPXHUBHBIX JIOKYMEHTOB
cocTaBisieTcss HHGOPMAIIMOHHOE MHCHMO, apXHBHAs CIPaBKa, apXHBHAs BBITHCKA HIJIM TOTOBHTCH
apXWBHAs KOIHs, TeMaTHYECKHE TOI00PKH KOIIMH apXHBHBIX JOKYMEHTOB. '

3.4.4. Odopmnenne UHPOPMALHOHHOTO IMCHMA, ApPXHBHOW CIPABKH, apXMBHOH BBIIMHCKH,
ApXMBHOM KOITHH, TEMAaTHYECKHX MOAOOPOK KOMHMH ApXHBHBIX JIOKYMEHTOB OCYLIECTBIIAETCS C
coOIIIOIEHHEM CIIEAYIOIUX TPeOOBaHUM:

3.4.4.1. TekcT B apxHBHOI1 CIIPaBKe NAETCs B XPOHOIOTHYECKOH MOC/IeN0BATENLHOCTH COOBITHIT
C yKa3saHHEM BHIOB ApXMBHBIX [TOKYMEHTOB M HX Jar. B apxuBHOH CIpaBKe J0IyCKaeTcs
[IUTHPOBAHUE APXUBHBIX JOKYMEHTOB.

HecoBnazneHue OTHAENLHBEIX JaHHBIX apXHUBHBIX JOKYMEHTOB CO CBEACHHMSIMH, M3JI0KEHHBIMH B
3ammpoce, He SIBISETCS MPEISITCTBHEM s BKIIFOUEHUS WX B apXHBHYIO CIIPABKY [PH YCJIOBHH, €CIIH
COBIMANEHHE BCEX OCTAILHBLIX CBEICHHH HE BBI3BIBAET COMHEHHH B TOXKICCTBEHHOCTH JIHLA HIIH
(aKTOB, O KOTOPBIX TOBOPHUICS B APXMUBHBEIX [OKYMEHTaX. B apXuBHOH cCIpaBKe 5TH [IaHHBIE
BOCIIPOM3BOISTCS TAK, KAK OHH H3JI0’KEHBI B ADXUBHBIX JIOKYMEHTAX, & PACXOIKAEHHUS, HECOBIAICHU
W HETOYHBIE HA3BaHWs, OTCYTCTBHE WMEHH, OTYECTBA, MHHMILMAIOB WM HaJTH4HEe OJHOTO M3 HHX
OTOBAapHBAIOTCA B TEKCTE CripaBkh B ckoOkax («Tak B moxymentey, « Tak B TekcTe OpHIHHATIAY ).

Ceenennss o paboTe, yueOe B HECKONBKHX OpraHaxX, OpPraHM3amusX, y4eOHbBIX 3aBeJCHHAX
BKJIIOUAIOTCS B OJHY apXUBHYIO CITPABKY, €CJIH BCE 3TH CBEJEHHUA COJEPIKATCS B JJOKYMEHTAX OJHOIO0
apx#Ba, OpraHa, OpraHH3alkH.

B mpuMedaHHWAX 1O TEKCTY apXHBHOM CIPaBKH OrOBapHBAIOTCS HEpa3dOpYMBO HAMMCAHHLIC,
HCOpaBIE€HHBIE 4BTOPOM, HE MOJJAIOIIMECS MPOYTCHHIO BCJIEJCTBME MMOBPEKICHHA TEKCTa
opuruHana mecra («Tak B TekcTe OpUTHHAAY, «B TexcTe Hepa3dopIHBOY).

B TekcTe apXHBHOM CIIPaBKH He MIOIYCKAlOTCs HM3MEHEHHs, HCIPABJICHMs, KOMMEHTapHH,
COOCTBEHHBIE BBIBOABI HCIIONHHUTENS [0 COAEPKAHHIO apXHMBHBIX JIOKYMEHTOB, Ha OCHOBAaHHH
KOTOPBIX COCTABJIEHA apXWBHAs CcrpaBka. [log4MCTKH M MOMAapkh B apXMBHBIX CIpaBKax HE
JIOTTYCKarOTCA.

[Tocne TekcTa apXMBHOI CIIPaBKW MPHBOJSATCS apXHBHBIE IMHQPBI ¥ HOMEPA JTHCTOB eIMHHL
XpaHEeHWs] ApXMBHBIX JOKYMEHTOB, IEYaTHbIE H3[IaHUs, HMCIIOIb30BABIIMECA Ui COCTABICHUS
ApXHBHOM CIIPaBKH. B TeKcTe apXMBHOH CIIPABKH JOIYCKAETCS MPOCTABIEHUE APXUBHBIX LIH(POB K
HOMepa JIUCTOB eIHHHI] XPAHEHHs] aPXHBHBIX JOKYMEHTOB Cpasy [OCIe M3I0MKEHHS KakKIoro (haKTa,
COOBITHS.

B apXHBHOI cripaBke, 06beM KOTOPOif IPEBBIIAET OJHH JIMCT, JIUCTBI JA0JDKHBL OBITH MPOLIHTHI,
IPOHYMEPOBAHBI M CKpEIUIEHbI repOoBOM MedaThio (IUIsi rOCYAapCTBEHHBIX OPraHOB W OpPraHoB
MECTHOTO CAaMOYIpABJIEHHs, TOCYJApCTBEHHBIX M MYHHIMIATbHBIX apXHBOB) WM IEYATHIO
OpraHu3aLHy.

ApxuBHas crnpaBka o¢opmisiercs Ha OnaHnke AJIMHHHCTpalMHd OKpyra M  aiapecyercs
HETOCPEICTBEHHO 3asSBUTEIIO.

ApXHBHas CIIpaBka Ha OyMaKHOM HOCHTENe TOIMHCBIBAETCS HadanbHUKOM OTIena, B JIeBOM
HIJKHEM YNy yKka3plBaeTcs Homep ciyxebuoro temepona m  @.M.O. crneumamucra Otrena,
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MOATOTOBUBIINM €€, 3aBEPAETCS M€YaThlo AIMHUHHCTPALMM OKpYra, MPOCTAaBIsSETCS HOMEp W Jara
COCTaBJICHHSI.

ApXHBHAs CIpaBKa, HalpaBiseMas 3asiBUTEII0 B AJIEKTPOHHOM BHIe mnocpenctsom EITY,
PIIT'Y, [IOJIIUCHIBACTCS YCHIIEHHOH KBATH(UIIUPOBAHHON JJIEKTPOHHOMN MIOIMUCHIO
YIOJIHOMOYEHHOI'O IODKHOCTHOTO JTHIIA. ‘

3442 B apxuBHOHM BBIIMCKE Ha3BaHHE apXHUBHOTO MOKYMEHTA, €ro HOMEp M Jara
BOCITPOU3BOISTCS IOTHOCTBIO. V3BIeueHHsIMH M3 TEKCTOB apXHBHBIX JOKYMEHTOB HOJIKHEI OBITH
HCUepIaHbl BCE UMEIOIIMECS JaHHBIE O 3ampocy. Hauano u KOHel KaxIOoTro H3BJIEYEHHS, a TAKKe
MPOIYCKH B TEKCTE apXHUBHOI'O JOKYMEHTA OTAENIBHBIX CJIOB 0003HAYAIOTCS MHOTOTOYHEM.,

B npumevaHusax K TEKCTy apXHBHOM BBITHCKH JEAl0TCSI COOTBETCTBYIOIINHE OTOBOPKH O YacTsX
TeKCTa OpHUIMHAja, Hepa30OpYMBO HANMCAHHBIX, HCIPABICHHBIX aBTOPOM, HE TOANAIOLIMXCS
MPOYTEHHIO BCIIEACTBHE IOBPEXKIEHHUS TeKCTa, U T.A. OTAeIbHbIE CIOBA W BBIPAXKEHHMS OPUTHHAIA,
BBI3BIBAIOIIIE COMHEHHS] B X TOYHOCTH, OroBapuBaroTcs ciioBamu « Tak B Tekcte opuruHaiay, « Tax
B JIOKyMeHTe». [locie TekcTa apXMBHOM BBIMHCKH YKa3bIBACTCSI apXHMBHBINH MIH(p H HOMEpA TMCTOB
€IMHHLIBI XPAHEHUS apXUBHOIO JOKYMEHTA.

ApXHUBHas BBIIMCKA, HampaBisieMas 3asBHTENIO B SJNEKTPOHHOM BHje mocpeactsoM EIITY,
PIIT'Y, IO CHIBAETCS YCHJIIEHHOH KBaJTU (DU POBAHHOIT JJIEKTPOHHOMN ITOITUCHIO
YIIOJTHOMOYEHHOT0 JT0JKHOCTHOTO JIHIIA.

3.4.4.3. Ha obopoTe Ka)10ro JMCTa apXWBHOH KOIHH MPOCTABISIOTCS ApXHUBHbIE MIH(PEI H
HOMEpa JIMCTOB E€IMHMIl XPaHEHHs AapXHBHOIO JOKyMEHTa. Bce JHCThI apXHBHOH KONHH
CKPCILIIIOTCSI. ADXHMBHAs KONHs 3aBepseTcs HadambHukoM OtTmena miam crenuaimucrtom Otmena,
MOATOTOBUBIINM €€, 3aBEPAETCS Ie4aTbio A IMUHHUCTPALIUU OKPYTa.

3.4.5. ApXHBHBIE CIpAaBKH, apXWBHBIEC BBITHCKH H AapXHBHbIE KOMUH O(QOPMISIOTCS Ha
rocy1apCTBEHHOM si3blke Poccuiickoit denepariuu.

3.4.6. Cpox BBINONHEHUS aJIMHHUCTPATHBHOW MpOIEIyphl cocTasiseT He Oonee 20 aHeit ¢
MOMEHTA PETHCTPAaLUU 0OpalleHHs O MPEIOCTABICHUN MYHHITHIATBHON YCIyTH.

3.4.7. PesympTaToM OaHHOH aIMHHHCTPATHBHON MPOLEIYPhl SBISIOTCS MOANHCAHHBIE H
3apPErUCTPUPOBAHHBIC TOKYMEHTEI, COJEPIKAIINE 3alPALINBAEM Y0 HH(POPMaIHIO (MH(OPMAITHOHHOE
IHCHMO, aDXHBHAs CIIPaBKa, apXMBHASI BBIITUCKA, ApDXHUBHAS KOIIHS).

3.4.8. Croco6 (ukcanuyu pe3ynpTaTa BBIIOJHEHHOH aIMHHHCTPATHBHON MpOLEIyphl — Ha
OyMa)KHOM HOCHTEJIE, B 3JIEKTPOHHOH (opMe, B popmaTe JOKYMEHTOB, MOCTYMHBINNX uepe3 CMDB.

3.5. Beigaua pe3yJjbTaTa NpeaocTaBJAeHUs MYHHIHIAIbHOH
yeIyru 3asiBUTENIO

3.5.1. ApxuBHBIE CIIPaBKH, apXHBHBIE BBIINFCKH, apXMBHbBIE KOIHH, TEMATHYECKHE MOAOOPKH
KOIIMH apXMBHBIX JOKYMEHTOB B ClTydae JIMYHOTO OOpallleH s B apXHUBHEIH OTIEN 3aABHTENS UIIH €T0
JIOBEPEHHOTO JIHIIA BBIOAIOTCS MM II0J pPACIHCKY M[pH [PEIbSIBICHHH MAacropTa WM HHOrO
YZIOCTOBEPSIOLIEr0 JOKYMEHTA; JOBEPEHHOMY JIMLY - TpPH TPEeIbsSBICHHH I0BEPEHHOCTH,
0(hOpPMIICHHOH B YCTAHOBICHHOM IOPSIKE.

3.5.2. ApXHBHBIE CIPaBKH, apXMBHBIC BHINHCKH W apXHBHBIE KOIHH, MMpeAHA3HAYEHHBIE s
HarpaBjieHHs B rocynapcrtsa - ydacTHukd CHI', Bkiltouast OTBETHI 00+ OTCYTCTBHH 3arpallinBaeMbIX
CBEJICHHUH, BBICBIIAIOTCA apXUBHBIM OTAEIOM IO MOYTE MPOCTHIMH MUChbMaMH HEIOCPEACTBEHHO B
azgpeca 3asBUTEIIEH.

3.5.3. ApXHBHBIE CIPaBKH, aPXUBHbIC BBIIHCKH, apXUBHBIE KOMHH, TEMaTHYECKHE MOAOOPKH
KOIIHH apXWBHBIX JOKYMEHTOB HaIlpaBisieTcs 3asSBUTENIO B JHUYHBIA KabuHeT Ha EIIY, PIITY B
(opMe 3NIEKTPOHHOTO JOKYMEHTA, HOIIHCAHHOIO YCHJICHHOW KBAIU(DULHUPOBAHHON 3IEKTPOHHOII
TOJIITMCHIO  YIIOJHOMOYEHHOTO JOJDKHOCTHOIO JIMLA OpraHa, OTBETCTBEHHOIO 3a Ipel0CTaBIeHHE
YCITyTH.

3.5.4. BmecTe ¢ pe3ynbTaToOM IPENOCTABIICHHs YCIYTH 3asBHTENIO B JTHUYHBIA KaOHMHET Ha
EI'Y, PIII'Y nanpaBiseTcs yBeJOMICHHE O BO3MOKHOCTH MOJTyYEHHs Pe3yIbTaTa IpeaoCTaBIeH s
MYHHIMIAIEHOH YCIyrn Ha OyMa)KHOM HOCHUTENE B OpraHe, OTBETCTBEHHOM 3a IPEeIOCTaBIEHHE
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yclyrd. B yBeIOMJIEHHH OpraH, OTBETCTBEHHBIA 3a IPEIOCTABIEHHE MYHUIMIAIbHOH YCIYIH,
yKa3bIBaeT MECTO, IOCTYIHOE AJisl MOJYyYEHHs pe3yibTaTa IPeJOCTaBICHHUS! YCIYTH, C yKa3aHHEM
aapeca.

3.5.5. Paccmotpenue 3amnpoca cunTaeTcst 3aKOHUEHHBIM, €CJTH [0 HEMY MPHHSITHI HE0OX0IUMbIe
MepBI U aBTOP 3aIpoca IPOUH(GOPMHPOBAH O PE3yJIbTaTaX PacCMOTPEHUS MYHHIMIIAIBLHON yCIyTH B
bopme: '

- apXUBHOH CIIPaBKH;

- ApXHUBHOH BBIIIUCKH;

- ApPXUBHOH KOITHH;

- TEMATHHUECKHUX MOI00POK KOMIUK apXUBHBIX IOKYMEHTOB;

- OTBeTa 00 OTCYTCTBHH 3allpallliBaeMbIX CBEICHUH;

- PEKOMEH/IAINH O JATbHEUIIHX Iy TSIX TOUCKa He0OX0IUMON HH(DOPMAITHH,

- YBEIOMJIEHHS O HaNpaBIE€HHHM COOTBETCTBYIOIMX 3allpOCOB HA HCIOJHEHHE [0
NPUHAJIEKHOCTH B IPYTHE OPTaHbl H OpraHH3aIliH;

- MOTHBHPOBAaHHOI'O TUCBMEHHOTO OTKa3a B IIPEIOCTABIEHUN MYHUIIUIAIBHOH YCIYTH.

3.5.6. Komum 3aperucTpupOBaHHBIX M OTIPABIEHHBIX [JOKYMEHTOB, MMEIOLINX BCE
HEOOXOIUMBIE PEKBH3UTHI H IPUII0KEHHUSI, XPAHATCS B aDXUBHOM OTAENE S JIeT.

3.5.7. CpoK BBITIOJTHEHHUS aIMHHUCTPATHBHON MPOLIENYPHI - | pabounil NeHb.

3.5.8. Cnocob ¢ukcamuu pe3ynbTaTa BBIIOJHEHHOW aIMUHHCTPATHBHON MPOIEIypbl — Ha
OyMa)KHOM HOCHTEJIE, B 3JIEKTPOHHOH (popme B popmaTe MOCTYNHUBLIETO 3asBACHHSI.

3.5.9. llopsmox ucnpaBieHHs IOMYIIEHHBIX ONEYaTOK M (WJH) OMHOOK B BBIJAHHBIX B
pe3ynbTaTe NPeJ0CTaBIEHUs MYHHITUIIATBbHON YCIyTH TOKYMEHTaX.

B ciyudae BBISIBIEHHS 3asBHTEIEM B MOJYYEHHBIX [TOKYMEHTAX, SIBJISIFOLIUXCS PE3yJIbTaTOM
MYHHULIUTIAILHON YCIIYTH, OTIeYaTOK U (MIM) OIIMOOK 3asiBUTENb MpeAcTaBisieT B OTuen 3asBieHue oo
HCIIPABJIEHHUH TakMX ONEYaToK M (WiaM) OINMOOK, [AOMYIIEHHBIX B BBIIAHHBIX B PE3yJIbTaTe
[IPEIOCTABJICHUS MyHHIIUNIANBHON YCIyTH TOKYMEHTaX.

Crnenuamier Orthena paccMaTpHUBaeT 3asBJICHME W IIPOBOJMT IMPOBEPKY YKAa3aHHBIX B
3asIBJICHUH CBEIEHUH B CPOK, HE IPEBBIMAOIINN 2 pabouuX JHEH ¢ JaThl perucTpalii 3asBIeHHS.

B cnmyuae BBIIBIEHHS JONYIIEHHBIX ONEYATOK W (M) OMMOOK B BBIJAHHBIX B pe3yibTare
IIPENOCTaBIEHUsl MYHHLUHMNAIBHOM YCIYrH JOKyMeHTaX, chneguanuct Otaena, OCYIIECTBIseT
UCIIpaBJIEHUE YKa3aHHBIX JOKYMEHTOB, MOJMHUCAHWE MX y HadanbHHKa OTaena W HampaBieHHE HX
3asBUTEIIO B CPOK, HE NMPEBBIIAIOMNN 5 pab0ouuX NHEH ¢ JaThl pErHCTPALlUH 3asiBJICHUS.

B s3aBucumocTH 0T cmnocofa, yKa3aHHOTO B 3asBJIEHHH 00 MCIpaBICHHWH OINEYaTOK U (HIIH)
OmMOOK, JOMYLIEHHBIX B BBIIAHHBIX B pe3yJlbTaTe IMPEJOCTABICHUS MYHULMNAIBLHOH yCIyru
JIOKyMeHTax, crnenuanict OTzaena BblIAaeT 3asBUTENIO0 HCIPABIEHHYIO HH(OpPMALMIO B BHJE
OyMaKHOro AOKYMEHTa JIMYHO WM B BHJE OyMa)kKHOrO JOKYMEHTa IO aJpecy, CoJepiKalieMycs B
3as1BJIEHUH, [TOYTOBBIM OTIIPABJIEHHEM C YBEIOMIIEHHEM O BPYUYEHWH, WM HAMpPaBISeT 3asBUTEIIO B
BUJIE 3JIEKTPOHHOI'O JOKYMEHTA.

B ciyuae oTCyTCTBHSI omedaTOK W (WMJIH) OIIMOOK B JOKYMEHTax, BBIIAHHBIX B pe3ynbTare
[IPEIOCTABIEHUS] MYHULIUNIATBHOH yerayTH, cneruanicet OTaena ocyulecTBIsIeT MOArOTOBKY 0TKa3a B
UCIIPABJIEHUH JOIYIIEHHBIX ONEYAaTOK W (MIH) OMIMOOK B CBSI3U C MX OTCYTCTBHUEM, MOJIMHUCHIBAET Y
HauanbHHKa OThena W BbINAET HJIM B 3aBHCHMOCTH OT croco0a, yKa3aHHOTO B 3asBlIEHHH,
HaIlpaBJ/IseT 3asiBUTENIO B CPOK, HE MPEBBIIAOIMMH S5 pabouux AHEH ¢ AaThl PETHCTPALUK 3asBICHHUS.

Iv. q’OprI KOHTPOJIA 3a UCIIOJTHEHHEM aIMHHHCTPATHBHOI O Pernamenra
4.1. Ilopsaok ocyniecTBAeHHSI TEKYIIEro KOHTPOJIsI, MOPSA0K H MePHOAHYHOCTH
NJIAHOBOT'0 H BHEIJIAHOBOT0 KOHTPOJISI IOJIHOTHI H KA4eCTBA MPeJ0CTABIEHHS

MyHHHHHaﬂbHOﬁ yaiayru, nnepcoHajibHasi OTBETCTBEHHOCTD JO/I’KHOCTHBIX JIMII

4.1.1. Texyuuit KOHTPOIH 3a COOJIFOIEHHEM TTOJIOKEHUH PernamenTa u MHBIX
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HOPMATHBHBIX aKTOB, YCTAHABIMBAIOIIMX TPeOOBAHHUS K MPEIOCTABIEHHUIO MYHUIIUTIANBHOW YCITYTH,
ocylIecTBiseTcs] HadanbHuKoM OTrena.

4.1.2. KoHTpomnb 3a NOJHOTOM M KadecTBOM MPENOCTABIEHHS MYHHIUIAIBHOH YCIyTH
BKJIIOYAeT B ce0s NPOBEJEHHE IUIAHOBBIX M BHEIUIAHOBBIX I[IPOBEPOK, PACCMOTPEHHE, MPHHSATHE
pELIeHHH U MOATOTOBKY OTBETOB Ha OOpalleHHs 3asBUTENEH, co;[epmaumx KanoObl Ha pelIeHHus,
nerictBus (0e3aeicTBrE) JODKHOCTHBIX JTHI OTaena.

4.1.3. IlnaHoBble  NPOBEPKH  TMPOBOJATCS  C  HNEPUOJUYHOCTBIO  OJWH  pa3 B
[IOJTyTOJIHE.

4.1.4. BHennaHoBBIE NPOBEPKH MPOBOASTCS MO OOpallleHHsSM 3asBUTENei, Ha OCHOBAHHWH
HH(pOpPMALlMK, [OJYy4eHHOH OT OpraHoB TOCYJAapCTBEHHOH BJIACTH, OPraHOB  MECTHOIO
CaMOYIIPaBIICHUs, MPENNPHUATHH, Yy4YpexIeHHH, opraHu3zauMil W conep:kaiei kamno0bl O Xoje
UCIIOJTHEHHUS WM HEHCIIONHEHUS] MYHULUTIAIBHON YCIIYTH.

4.1.5. Ilpu mpoBepke MOTYT paccMaTpHBATHCS BCE BOIPOCHI, CBSI3@HHBIE C IPEJIOCTaBICHHEM
MYHHLUHNAIGHOH  YCIYH  HJIHM  IOPSOKOM  BBITIOJHEHHS OTACNBbHBIX aJIMHHHCTPATHBHBIX
IpOoLEIyp.

4.1.6. i  OCyIIeCTBIEHHS  MHpPOBEPKM  IOJHOTBI W  KAdecTBa  I[PEJOCTABIICHHUS
MYHHIMIAJIBHON YCIYI'H 3aMECTHTENb IJIaBbl aJIMUHUCTPALIMKA OKpyra -pyKOBOJMUTENh armapara
aIMHHUCTpPAllMHd OKpyra CO3/1aeT KOMHCCHIO. Pe3ynbTaThl HpoBepKH O(OPMISIOTCS aKTOM, B
KOTOPOM OTMEYarOTCsl BBIIBIEHHBIE HENOCTATKM M MPEIIONKEHHS IO WX ' YCTPaHEHHIO. AKT
MOATHUCHIBAETCS MPECeaaTeNIeM | WIeHAMHA KOMHCCHH.

4.1.7. Ilo pe3ympTataM KOHTPOJsl B Clydae BBIIBJICHHs HapyILICHHH MpaB 3asBUTENEH
OCYIIECTBISETCS IPUBJIEUYEHHE BHUHOBHBIX JIMI[ K OTBETCTBEHHOCTM B COOTBETCTBHH C
3aKkoHOAarenbCTBOM Poccuiickoit denepanuu.

4.1.8. CnenuayiucT, OTBETCTBEHHBIH 3a MPENOCTABIEHHE MYHHIMITAJILHOH YCIIyrH, HeceT
OTBETCTBEHHOCTD 3a HECOOIIONEHHE CPOKOB, IOPSAKA, JOCTOBEPHOCTH M MPABUIBHOCTH O(POPMIIEHHS
AIMHUHUACTPATHBHEIX MIPOLIETYP.

4.1.9. [lepconanbHas OTBETCTBEHHOCTh JIOJIKHOCTHBIX LT (CreaucToB)
3aKperuIsieTcss B HMX  JOJDKHOCTHBIX  HMHCTPYKIHSIX B COOTBETCTBHH C  TpeOOBaHMSIMH
3aKkoHoZarenbCcTBa Poccuifckoit @eneparu.

4.2. TpeboBaHusi Kk mopsAKy H (opMaM KOHTPOJISI 32 MpPeI0CTaBJIEHHEM
MYHHUHIAJIbHOH YCJIYIH €O CTOPOHBI IpaskiaH, HX 00beANHEHHUI U opraHu3aunii

KorTpomes  3a  cobmoneHunem [IOCJIEJOBATENIBHOCTA  JEeHCTBUH, OTpeIeIeHHBIX
aIMHHHUCTPATHBHBIMH [IPOLIETYPAMH 110 MPEJOCTABIEHHIO MYHULIUIIATbHOH YCIYTH OCYIIECTBIISIETCS
rpaxgaHaMH, HX OOBEIMHEHHMSIMH W OPTraHU3alMsMH B COOTBETCTBHUH C 3aKOHOJATEILCTBOM
Poccutickoit @enepannn 1 Koctpomckoid obnacti.

V. Hdocynebublii (BHecy1e0HbBII) MOPSAI0K 007KAT0BAHKS pPelIeHHIT U TeiicTBHIi
(Oe3pelicTBHUSA) OpraHa, NpeJoCTABJISIOMEr0 MyHHLIHNIAIBHYH YCJIYTy, a TAKKE T0/J5KHOCTHBIX
JIN L .
5.1.ndopmanuna 1/ 3asiBUTENIA 0 ero npaBe Ha JocyaedHoe (BHecyaeOHoe) 00:kaI0BaHHE
pericTBHi (0e3eiicTBUSA) H pemeHHil, MPUHATHIX (0CYMeCTB/IsAEMbIX) B X0/1e MPeA0CTABIEHHS
MYHHIHIAJLHOI yCayru

3asBUTENIM UMEIOT MpaBo Ha jaocyneOHoe (BHecyneOHOe) 00kaloBaHHE pelieHHil ¥ JeHCcTBUi
(0ezmetictBus) Otaena, MpelOCTABISIONIET0 MYHHIMITAIBHYIO YCIYry, HadanbHuKoM Otaena u
MYHHLHIAIBHBIME  cayXamuMmMud  OTnena, MPEeoCTaBiSIOMIEr0  MYHHLMIANBHYIO — YCIYTY.
HocyneOunbrii (BHecyneOHBINH) MOPSIOK 00KaTOBAHHS HE HCKIIOYAET BO3MOYKHOCTH OO0KAJIOBAHFS
pemienuid u nedctBuil (OesmedcTBus) OTaena, MPEeAOCTABIAIONIEr0 MYHHIIMIIAIBHYIO YCIYTY,
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HauanbHUKOM  OTmena M MYHHOMNANBHBIMEA  ciayxamumu  OTgena,  [peoCTABIISIOIEr0
MYHHUIHIANBHYO yciyry. JocyneOHeiil (BHeCYneOHbIH) MOpAnoK O0KAIOBaHMs He SBIISETCS IS
3asBUTENEH 00s3aTebHBIM.

5.2. Ilpeamer u ocHOBaHHS 1/is1 HAYAJIA MPOIEXYPbI J0Cy1eGHOr0 (BHeCYy1€0HOT0)
00:xa0BaHNSA ‘

[Ipenmerom nocynebroro (BHecyneOHOro) 00KanOBaHHs 3asBUTENEM SBJIAIOTCS pEINEHHS H
neitctBust (Geszeiicteue) OTnena, MPeNOCTABIAIONIEr0 MYHHLHIANBHYKO YCIYTy, HadaibHHKA
Otzena 1 MyHHIUMNANBHEIX cTyKamumu OTaera, IPeIoCTaBIsIOmEro My HHIHIATEHYIO YCIyTy.

OcHoBaHWeM /i Hayaga MPOHENYPBl I0CYHeOHOr0 OOKANOBAHUS SABIAETCS MOCTYILICHHE
KanmoOel Ha pelieHust W Aelctus (GesmeiicTBre) Otzerna, MPEIOCTABISAIOMIET0 MYHHIIHMITATBHYIO
ycayry, HadansHuka OTaena # MyHHIHIATBHBIX cirykamux OTaena.

JKanoba nomkHa conepkars:

- HaMMEHOBaHHE OpraHa, MpeJOCTaBIIAIOEr0 MYHUIUIAIBHYIO YCIIYTY, JOJIKHOCTHOrO JIHLA
Opras€a, WM OpraHa, MHPEAOCTABJIAIOMIEr0 MYHHMUHIAIBHYIO YCIAYTY, JHOO0 MYHHLHIAILHOIO
CITYI)KAINEero, peIeHus U AeicTBus (0e3aeiicTBre) KOTOPBIX 00KAIYIOTCS:;

- (ammuio, MMs, OTY4ECTBO (MOCNENHee - MPH HAIMYHH), CBEJEHHS O MECTe JKHTEIbCTBA
3asBUTENS, @ Tak)Ke HOMEp (HOMEpa) KOHTaKTHOro TeseoHa, aapec (azpeca) JIEKTPOHHONI IOUTHI
(NMp¥ HAMYKK) | OYTOBBIH aIpec, 10 KOTOPBIM [IOJKEH OBITh HAIPABIIEH OTBET 3ASBUTEIIIO;

- cBeleHHMs 00 oOKamyeMbIX —pelleHHsX H  AeHcTBusAX  (OesmeidcTBuu)  opraHa,
IPEI0CTABIISAIOIIET0 MYHHIHITAIBHYIO YCIYTY, JO/DKHOCTHOIO JHIA, MYHHLHIATEHOTO CIY/KAILErO
oprasa, peJoCTaBISIOMEro MyHUIIUIIANBEHYIO YCIYTY;

- JOBOJBl, Ha OCHOBAHMH KOTOPBIX 3asgBHTENb HE COIJAaceH C peIIeHHEeM, IeHCTBHEM
(GesneffcTBreM) opraHa, MHPENOCTABILSIIOMIET0 MYyHHIMIANBHYIO YCIYTy, OOKHOCTHOLO JIHIIA,
MYHHIIMIIANBHOTO CITYKALIEero Oprafda, MpeaoCTaBIsIOIEro MyHHIUIATBHYIO YCIYTY.

5.3 Hudopmuposanme 3asgBUTeIel 0 MOPsIIKE, ClI0CO0E MOAAYH H PACCMOTPEHHS
KAJT00bI

5.3.1. 3asiBUTENH MOXKET 0OPATUTECS C HKaI000it, B TOM YHCIIE B CIIEAYIOMINX CIIyUasX:

- HapylICHHe CpOKa PEerdHCTpaluy 3ampoca 3asgBHTENS O IPEJIOCTABICHUHM MYHHLHUIAILHOMN
YCITyTH;

- HapyIIeHHe CpOKa MPEJOCTABIEHHS MyHHIIUIATBHOH YCIyTH;

- TpeboBaHue y 3asBMTENs JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMH [PABOBBIMH
aktamu Poccuiickoli ®Delepannn, HOPMaTHBHBIMH [PaBOBbIME akTamu KOCTpOMCKOi 06TacTH,
MYHHMUIHTIAIBHBIMA TIPABOBBIMHU aKTaMH IS IPEI0CTABICHHS MYHHIIUIATBHON YCITyTH;

- OTKa3 B IpHEME JOKYMEHTOB, MPEIOCTaBIE€HHE KOTOPBIX MPEAyCMOTPEHO HOPMATHBHBIMH
NpaBOBEIMU aktamu Poccuiickoit Denepaniu, HOPMATUBHBIME [IPABOBBIME akTaMu KocTpomckoit
00acTH, MYHUIIMITAIEHEIMA IPABOBEIMH aKTaMH IS [PeJOCTABIICHUS MYHHUHMIATLHON YCIyTH, Y
3asBUTENS;

- OTKaz B MPEIOCTAaBICHWH MYHHMUHMNAIBHOH YCIYTH, €cCJii OCHOBAHMsS OTKa3za He
MPeyCMOTPEHbl  (pefiepalbHbIMH 3aKOHAMH W [PHHATHIMH B COOTBETCTBUH C HHUMH HHBIMH
HOPMAaTHBHBIMH IPABOBBIMH aKTamu Poccuiickoit Denepannyl, HOPMATHBHBIMH TPABOBBIMH AKTAMH
KocTpomekoit 061acTi, MyHUITHITATBHBIME TPABOBLIMH AKTAMH;

- 3atpeboBaHMe C 3adBHTENs IPH IPEJOCTABICHHH MYHUIMOATLHON YCIYyrH IUIaThl, He
IIPelyCMOTPEHHOH HOPMATHBHBLIMH IIPABOBBIMU akTamMH Poccuifckoit Denmepannyi, HOPMATHBHBIMH
paBoBbIMH akTamy KocTpoMcKkoi 06acTi, MyHUIIHTATBHBIMHA TPABOBBIMH AKTAMH;

- OTKa3, HaualbHKKa OTzena, NpeJoCTaBIsIOMEro MyHHIHIATBHYIO YCIYTY, B HCIIPABIEHHH
JOMYIICHHBIX OIEYaTOK M OIIMOOK B BBIAAHHBIX B pe3y/IbTaTe MPENOCTABICHHS MYHHLHIAILHOIL
YCIYTH TOKYMEHTax IM00 HapylleHHe YCTAaHOBIEHHOTO CPOKA TAKHX HCIIPABIEHUH.

5.3.2. JKanoba wa neficteusa (GesmeiicTBust) OTnena momaeTcss B MHCbMEHHOH (opme Ha
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OyMa)XHOM HOCHTeNe WM B AJIEKTPOHHOH (opme B OTaen, MOKeT OBITH HarpaBieHa MO MOuTe,
3JIEKTPOHHOH I0YTE OpraHa, MpeloCTaBIISIIOLIEr0 MYHHIMIAIBHYIO YCIYry, C HCIIOJIb30BaHHUEM
HHGOPMalMOHHO-TENIEKOMMYHUKAITMOHHON ceTu  «MHTepHeT», oQUIMalbHOTO caliTa OpraHoB
MECTHOT0 caMmoympasieHus: Mexesckoro okpyra, EIII'Y mubo PIII'Y, a Takke MokeT OBITh NpHHSTA
npu Tu4HOM nipueMe 3asButests (IIpunoxenue Ne 5). '

5.3.3. 3asBUTENb TaKXKe HMEET MpaBO Ha O0O0KalOBaHHME pEUIeHWH, NPHUHSATBIX B XO0Ie
MPEAOCTaBIECHNAS MYHMIMNAIBHON Yycinyru, nAeictBuil (Oe3geifcTBusi) nHauvansbHuka OTaena B
BbIIECTOSAMN opraH. JKamoba Ha neicTBus (Oe34eHCTBUS), PELICHMS, MPUHATHIE HAUYaIbHHUKOM
Otnena mopaeTcss B AIMHUHHCTpPAIMIO OKpyra M paccMaTpHBaeTCs 3aMECTHTENeM  [JIaBbl
aJMHUHHCTPALUU OKpYra - PyKOBOJHMTEJIEM anapara aiMUHUCTPALUHA OKpyTa.

5.3.4. XKamoba moxeT OBITH HampaBjieHa IO I[OYTE, C HCIOJB30BAaHHEM HH(POPMAIMOHHO-
TEIeKOMMYHHUKallMOHHOH  cetu  MHTepHer, oduIHanbHOro  caiiTa  OpraHoB — MECTHOIO
camoynpaniieHus MexeBckoro okpyra, muoo EIIIY mudo PIIT'Y, a Taxxke MoKeT ObITh IPUHSATA [IPH
JTUYHOM ITPHEME 3asIBUTEIIS.

5.3.5. B cimyyae HeoOXOIMMOCTH B MOATBEPXKICHHE CBOMX JOBOJOB 3asBHUTENb MpHiaraeT K
[IHCBMEHHOH Kano0e TOKyMEHThl i MaTepHaIbl THOO X KOIHH.

5.4. Cpoxu perucTpamiy H paccMOTpPEHHS KaJ100bI U MepevyeHb 0CHOBAHHIT /1J1f 0TKA3a
HJIH IPHOCTAHOBJ/ICHHS] B PACCMOTPEHHH KAJI00bI H HOPS/I0K HHPOPMHPOBAHHUS 3asIBHTEJIS

5.4.1. [IncemenHnas xanoba moaaeKuT 00sI3aTeIbHOM PerucTpally He Mo3/IHee, YeM B TeUeHHe
IByX paboumx nHel ¢ momeHTa noctyrieHus. JKamoba paccmaTpuBaeTcsi B TEUEHHE MATHAILATH
paboumx IHEH cO OHS €€ perncTpalud, a B cliydyae o0KaloBaHMs OTKa3a JOJKHOCTHOIO JIHIA
Otnena B IpHeMe NOKYMEHTOB Yy 3asBUTeNs MO0 B MCIPABIEHUH AOMYLIEHHBIX ONEYATOK H
omubOK UM B ciydae 00’KaloBaHHS HAPYIIEHHs YCTAHOBIEHHOTO CPOKA TAKUX HCIPABICHHH - B
Te4YeHHE NATH paboumx AHEH co [HS €e perucTpalliu.

5.4.2. Ecnu B nucbMeHHOH kano0e He yKazaHbl PeKBH3UThl HHUIIMATOPA JKalo0bl U TOYTOBbIH
WK 3JIEKTPOHHBIN ajpec, 0 KOTOPOMY A0JKEH OBbITh HallpaBJIeH OTBET, OTBET Ha Kaylo0y He JaeTcsl.
Otnen npu MONYyYEHHH THCBMEHHOW KalloObl, B KOTOPOH conmepKaTcs HELEeH3ypHble  JHOO
OCKOpPOHTENbHEIE  BBIPAXKEHMS, YIPO3bl MMYIIECTBY, JKM3HH, 3I0pOBBI0 paboTHHKOB OTrerna, a
TaK)kKe YJIEHOB HMX CEMEH, BIIpaBe OCTaBUTh kajloby Oe3 OTBeTa MO CYIIECTBY I[OCTABIEHHLIX
BOIIPOCOB M COOOIIUTHL 3aSBUTEINIO, HAMPABUBIIEMY Kallo0y, O HEJOMYCTHMOCTH 3JI0YNOTPEOIeHUS
MIPaBOM.

5.4.3. Ecnu TexcT xkanobbl He MOaaeTcs MPOYTEHHIO, OTBET Ha JKanody He JaeTcs, O 4eM
coo0maeTcss 3asBUTENIO, HalpaBUBIIEMY JKalo0y, €clid ero peKBU3WThl M IIOYTOBBIH ajpec
[01IaF0TCSl TPOUYTEHHIO.

5.4.4. Ecnu B xano0e 3astBUTEIsI COJIEPIKUTCS] BOIIPOC, HA KOTOPBIH eMy MHOTOKPATHO JaBaTUCh
NUCHbMEHHBIE OTBETHI 1O CYILIECTBY, B CBSI3M C paHee HAMpPaBICHHBIMH JKalo0aMu, W IPU 3TOM B
’Kasio0e He MPUBOMASTCS HOBBIE JOBOJBI MM O0CTOSTENbCTBA, HadalbHUK OTAeNa BIpaBe MPHUHSATh
peleHue 0 Oe30CHOBATEILHOCTH OYEPeaHOH KanoObl U MpeKpaIleHUH MIEPENUCKH C 3asBUTEIEM 110
JAHHOMY BOIIPOCY IpHM YCIOBHH, 4YTO YyKa3zaHHas kajgoba W paHee OTIpPaBlEHHBbIE Kajlo0bl
Hanpasisauck B Otaen. O 1aHHOM PelIeHHH YBEIOMIISETCS 3asiBUTENb, HAPABUBIIHH kKall00y.

5.5. Pe3yjibTaT paccMoTpeHHS KaJ100bI

OpraH, NOpegoCTaBISIOMUN MYHHUIHNATbHYIO YCIyry, IpHHHMAaeT OJHO M3 CJIEAYIOLIUX
pELLEHHH: :

- YIOBIETBOPSET XKaloby, B TOM uucie B (popMe OTMEHBI MPHHATOrO PELIEHHs, UCIPABIEHUS
JONYLIEHHBIX OPraHoM, MPEJOCTAaBISIOUMM MYHHLHIIAIBHYIO YCIyry, OIedaTOK M OLIHOOK B
BBIIAHHBIX B pE3yJbTaTe I[PEJOCTABICHUS MYHHLMIIAIBHOH YCIYrH [JOKYMEHTaX, BO3Bpara
3asBHTEIO IEHEKHBIX CPEJICTB, B3UMAaHKUE KOTOPBIX HE MPELyCMOTPEHO HOPMATHBHBIMHU IIPABOBLIMH
axtamu Poccuiickoii @enepaliii, HOPMaTHBHBIMH MIPaBOBBIMH aKTaMH OOJIACTH, MYHHLHITATbHBIMH



[IpaBOBbBIMHA dKTaMH, a TAKXE B HHbIX cbopMax;
- OTKAa3bIBA€T B YOAOBJIICTBOPCHHUH JKaIo05I.

5.6. Ilopsinok u cnoco0bl HH(POPMHPOBAHHS 3aSIBHTEJISI 0 Pe3YyJIbTATAX PACCMOTPEHHSI
JKAJT00BI \

5.6.1. He mo3nHee nHS, CNeNyOIIEro 3a JHEM MPHUHSATHS PELIeHHs, YKa3aHHOTO B IJaBe II. 5.5,
HacTodllero  PernmameHTta, 3asBUTENIO B MUCBMEHHOM (opMme ©W MO JKENaHWIO 3asBUTENS B
3NIEKTPOHHOH opMe HampaBsieTcss MOTHBUPOBAHHBIN OTBET O Pe3yNbTaTaX PacCMOTPEHHUS IKATOOEI.

5.6.2. B ciay4yae yCcTaHOBJIEHHSI B XOJI€ UJIH IO PE3yIbTaTaM PacCMOTPEHHUS KalloObl TPU3HAKOB
cocTaBa aMHMHHCTPATHBHOIO TPABOHAPYIIEHHUS WK MPECTYILIEHUS JOKHOCTHOE JIUL0, HAIeIEHHOE
IIOJJHOMOYHAMH 110 PACCMOTPEHMIO 2kajio0, He3aMeUIUTEIbHO HallpaBIIsIeT HMEIOLIHECs MaTepHalbl B
OpraHsbl MPOKYpPaTypHl.

5.6.3. 3asBUTENH BIIpaBe 00KAIOBaTh AEHCTBUS (Oe3/1eHCTBHS) U pELIeHHs, OCYIIECTBIIsIEMbIE H
IIPUHSTHIE B XOJI€ IPEJOCTABIECHUSI MyHHUIIUIAILHON YCIIYTH, B CYJe0HOM MOpSIIKe.

5.6.4. 3asgBUTENb UMEET NIPABO HA MOJy4YeHHE HHPOPMAITMH U JOKYMEHTOB, HEOOXOIUMBIX IJIS
000CHOBaHHS M PACCMOTPEHHs JKanoObl, B mocyneOHOM (BHecyaeOHOM) TOpSAKE, €CIH 3TO He
3aTparuBaeT Ipasa, CBOOOIb! U 3aKOHHBIE HHTEPECH! IPYTUX JIUI] U €CIIH B YKa3aHHBIX JOKYMEHTaxX H
MaTepHanax He CoAepikKaTcsl CBENEHHs, COCTaBIISIFOLINE T'OCYNapCTBEHHYIO MM HHYIO OXPaHSIEeMYIO
(dhenepasbHBIM 3aKOHOM TaiHY.

5.7. Cnioco0b1 nHpOPMUPOBAaHNS 3asiBUTEJ/Iell 0 MOPSI/IKe MOJAYH H PACCMOTPEHHHU
KAJT00bI

Wuadopmaruro o mopsiike mogadd U paccMOTPEHHS KaI00bl MOXKHO MOJIYUHTh CJIEIYIONHMHA
cnocobaMu: B HHPOPMALIMOHHO-TEIEKOMMYHUKAIMOHHON ceTH KHTepHeT Ha oduiMalibHOM caiiTe
OpraHoB MECTHOTO camoyImpasieHuss MexeBckoro okpyra, Ha EIIIY nubo PIIT'Y, mocpenactBom
araHoro obpamernus B Otaen no tenedony: (849447) 5-23-44.



IIpunaoxenne Ne 1
K aIMHHHCTPATHBHOMY perjiaMeHTy
«NupopmannonHoe obecreueHue
¢$pu3HYecKUX U IOPHIHYECKHX JIHI HA
OCHOBE I0OKYMEHTOB APXHBHOTI0 (JOH/
Poccniickoit @enepauuu 1 Apyrux
APXHBHBIX I0OKYMEHTOB,
NpeaocTaB/ieHHe APXHBHbBIX CIIPABOK.
APXHBHBIX BBINHCOK H KOMHI
ApPXHBHBIX IOKYMEHTOB»

baank 3anpoca (3asBJieHHs) GH3HYECKOr0 JHLA
(TemaTHYeCKHil 3ampoc)

(HaI'IMEHOBaHHe OopraHnsalnu, l'lpCIlCTaBJ'IFI}OLLlEH ycayry, Win
HanMeHOoBaHue J0mKHOCTH 1 @ .H.O. PYKOBOAMTEJIS
opraHu3alui, MpPeLoCTaBAOLWEN YCayry)

['paxxknanuna( K1)

(@.1.0. nonHocTbIO)
MpOoKKBArOIIero(ei) no anpecy:

TenedoH

HpOIHy BbIJaTh apXHUBHYIO CIIPaBKY (I/I (PIHH) APXHUBHYK BBIITHCKY, apXHWBHbBIE KOIIHH,
TeMaTHYEeCKUH nepequb) H3

(_VKEBaTb CBE€AEHHS, MO3BOJIAOLLNE OCYLLIECTBMNTL NMONCK JOKYMEHTOB, TEMY, BOMPOC, cobbiTHE, (IJEIKT "
XPOHOJIOTHYECKHE pAMKH 3anpoca)

(mata) (moamucek) (pacmdpoBKa MOAMHCH)



IIpunoxenne Ne2
K aJMHHHCTPATHBHOMY perjaMeHTy
«MndopmanuonHoe obecrneveHune,
(Gu3AYeCKHX H IOPHAHYECKHX JIHI HAa
OCHOBE JOKYMEHTOB APXHBHOI0
¢onna Poccuiickoit ®enepaunu u
APYTHX APXHBHBIX J0KYMEHTOB,
HnpeI0CcTaB/IeHHe aPXHBHbIX
CIPABOK, APXHBHbBIX BbIIHCOK U
KONHH APXHUBHBIX JOKYMEHTOB»

bnank 3anmpoca (3asiBieHust) pU3H4UeCKOT0 JIHIA
(MMymecTBeHHBIH 3aMpoc)

(HaMMEHOBaHHE OpraHM3aLKy, MPeACTABIOWE yeuyry, uin
HanmeHoBaHue gomkHocTh 1 @.M.O. pykoBoauTess
OpraHu3aLiy, MPeLoCTaBIAIOLEN YCayry)

[ paxxnanmna(ku)

(D.1.0. moaHOCThIO)
MIPO’KUBAIOLIErO(€H) 1o agpecy:

tenedon

3AABJIEHUE

[Iponry BbLIATE KOIHIO PEIIEHHS
(pacopsKeHH s, IOCTAHOBIICHHS )

(keM mpuHUMaIoCh, N, nara)

- BBOJIE B DKCILTYaTAIlMAIO JKHUIOTO JOMA;

- pa3spelIeH’H CTPOUTENbCTBA rapaka;

- PErucTpaluuy TOMOBIIACHHUS;

- BBIJICJIEHUH KBAPTHUPHI (KOMHATBI B OOIIEIKUTHH );

- MPEJOCTABJICHUM 3€MEJILHOTO TIas;

- IPEJIOCTABIIEHHH B COOCTBEHHOCTD 36MEJIBHOIO YYACTKA MO IOMOBIIAACHHEM,
rapakom, IJisl Cal0BOCTBa;

- Ipyroe

(Hy#HOE MOAYEepPKHYTb)
Ha UM

(. HU. O. NoaHOCTLIO)
o afipecy:

(mata) (MOATHCH) (pacmudpoBKa MOIMTUCH)



[Mpumnokenue Ne 3

K aAMHHHCTPATHBHOMY perjiaMeHTy
«HMudopmaunonHoe odecrnedeHue

pU3HYECKHX H I0PHANYECKHX NI HA
0CHOBE I0KYMEHTOB APXHBHOI0
¢ponna Poccniickoii @enepanun u
APYTrHX apXHBHBIX JOKYMEHTOB,

npefocTaB/IeHHe APXHBHBIX

CHPABOK, APXHBHBIX BLIMHCOK H
KONHH apXHBHBIX JOKYMEHTOBY

baank 3anpoca (3asiBiieHus) (pU3HNUECKOro JInLa
(3ampoc conHaJIbHO-NIPABOBOI0 XapaKTepa)

(HalMeHOBaHHe OpraHu3aLmny, MPeACTaBAAIOLUIEH YTy Y,

WK HauMeHoBaHue aomkHocTH n @.1.0. pykoBoanTes
opraHu3alii, MpeaocTaBstoLe ycnyry)

['paxknanuHa(KH)

(®@.H.0. nonHocTHIO)
IIpOKUBArOLIErO(€eil) 1Mo aapecy:

Tene(oH
3ASBJIEHUE
[Ipomy BeIIATE cripaBKy o:
- cTake paboThI 3a EpHO/I C o
- pazmepe 3apaboTHOH IIATHI C no
- IOATBEP KICHHH BPEAHBIX YCIOBHH Tpyna ¢ 1o

- HaXOXKAEHUH B OTHycKax 0e3 coxpaHeHus 3apaboTHOH MaThl 110 YXOIy 3a peOeHKOM

(natbl poxaeHus aeteil)

- HaXOXXICHHH B OTITYCKax be3 COXpPaHCHHA 3apa60THoﬁ [J1aThl, BBIHYKACHHBIX ITPOCTOAX

C

1o

- HICPEHUMCHOBAHWHA MTPEAINPUATHA
- HarpaxJaeHuu

(HarMMeHOBaHWE Harpaibl, 1aTa)

B (Ha) ;
(HaMMeHOBaHHe MPEANPHATHS, OPraH3aLK, YUPEKIEHNMS)
B Ka4eCTBE
mex No Tab. No
IpHUHST(a)
(naTa, Ne npukasa, ¢ kKakoro uucna)
yBOJIeH(a)

(mata)

(marta, Ne npukasa, ¢ Kakoro uucna)

HOJITUCH pacurnpoBKa MOAIHCH
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IIpuno:xkenue Ne 4
K AJMHHHCTPAaTHBHOMY perjiaMeHTy
«HAndopmannonHoe obecrneveHne
(H3HYEeCKHX U IOPHIHYECKHX JIHI Ha
0CHOBE JOKYMEHTOB ApPXHBHOT0O
¢donna Poccuiickoii @enepaunn u
APYTHX apXHBHbIX JOKYMEHTOB,
npeaocTaB/ieHHe apXHBHBIX CIIPABOK,
APXHBHBIX BBIMHCOK U KOMHIl
APXHBHBIX JOKYMEHTOB»

baank 3anpoca (3asiB/IeHHSI) IOPHINYECKOT0 JIHIA

['ep6 Poccun,
repb Koctpomckoit obmactu

Poccniickas ®enepamun
KocTpomckas obaactn

(HauMeHOBaHKe opraHu3aLny, MPeACTABAAIOLEeH YCayry, Hiu
HauMmeHoBaHKe nomkHocTH U @.U.0. pykoBoauTens
(HauMeHOBaHHE OpraHu3aLnm) OpraHu3almu, npeaocTasstoLiet ycnyry)

(nouToBblit anpec, NeNe teneoHa, hakca)

OKIIO , OI'PH
WMHH/KIIIT
/!
E-mail:
http:
No
H oT
a

No

O npenocrapjieHnd uHopmanun

IIpocuM BeIIATE apXUBHYIO CIPABKY (¥ (MJIH) apXHUBHYIO BEITHCKY, apXHUBHBIE KOTIHH,
TEMaTHYECKUH [TEpPEUeHb) U3

(yKa3aTb CBEAEHHS, 03BOJIAOLLME OCYLLECTBHThL MOKUCK 1OKYMEHTOB, TeMY, BOMPOC, coObIiTHE, (akT 1
XPOHOJIOTHYECKHe paMKi 3anpoca) A

[lpunoxkenue: Ha 1. B 3K3.

(HaMMEHOBaHKE AOMKHOCTH (noamuce) (®.1.0.)
PYKOBOIMTENS OpraHH3aLlK — 3asBHTEJIs)

@®.M1.0. ncnoaHuTens

Ne tenedoHa



I[Ipuaokenne Ne 5
K AIMHHHCTPATHBHOMY perjiaMeHTy
«Mndopmannonnoe obecrevyeHne
(H3HYeCKHX H IOPHAWYECKHX JIHI HA
OCHOBE JOKYMEHTOB APXHBHOI0
donaa Poccniickoii @enepanun n
APYTHX apXHBHBIX J0KYMEHTOB,
npeaocTaBJeHHe APXHBHBIX
CIPABOK, APXHUBHbIX BBIMHCOK U
KONHH AapXHBHBIX TOKYMEHTOB»

biank kano0bl A/ OpHAHYECKUX H QU3HYeCKHX JUI HA AeficTBu (Ge3aeiicTBHE) H
peuleHus, MPHHATHIE B X0/1€ NPeA0CTABICHHS FOCy 1aAPCTBEHHOI Y eIy

Hex. No oT

(HAMMEHOBaHKE OpPraHKU3aLN, MPeNOCTaBAIOWEN YCIyry)

Kanoda

[lonxoe nanmenopanue ropuamdeckoro ymna, O.JM.0. Qusuueckoro nuua, MHAMBHIYATEHOTO
IPEIIPUHUMATEIS:

MecToHaxoxieHHE IOPUIMYECKOrO JMNA, HHAHBH/IYaIBHOTO MpearpruHuMarens ((hakTuueckuil
azipec), MOYTOBBIN aipec (GU3UMUECKOr0 JIHIIA:

* Tenedon:
* AZpec 3J1eKTPOHHOM MMOYTEI
* Kon ygera: UTHH
®.1.0O. pyKOBOIUTENS FOPUIHUECKOTO JTHIA
Ha JelcTBuUs (Oe3necTBHe):

HaMMCHOBAaHHME OpraHu3alli WKW JOJKHOCTB JMUa OpraHu3aunu, npenocmsm&omeﬁ ycayry,

®.1.0. 10MmKHOCTHOTO N11LA OpraHK3aLlii, MPea0CTaBAAOIIEN yCIyry)
Cy1mecTBo Kano0sl:

(kpaTkoe u3noxeHue odxkanyembix aeifcteuii (6e3neiicTsuit),

yKa3aTb OCHOBaHHA, MO KOTOPbIM JIMLO, MOAar0LIee )KaJ'IO6y, HE coryjiacHo

¢ neHctBuem (6e3aeficTBHEM), CO CCBUTKAMH Ha MYHKTbI PErJIAMEHTa)

(nepeueHb mpunaraeMoil 10KyMeHTaLiH)
MOAMKCH PYKOBOOUTENS FOPHIMYECKOr0 KLa,
WHIMBHIYaNIbHOTO NpeANpUHUMATENS,
(u3Kueckoro nuua)

[Tons, oTMeueHHBIe 3Be310UKO# (*), He 00g3aTeIbHBI I 3aII0IHEHHUS.



O8]
89

pusoxenne Ne 6

K AAMHHHCTPATHBHOMY perjiamMeHTy
«MudopmauunonHoe obecrevyeHue

GU3HYeCKNX H IOPUIHYECKHX JHI HA
OCHOBeE JOKYMEHTOB APXHBHOI0
¢onna Poceniickoii @enepauun u
ApPYTHX apXUBHBIX JOKYMEHTOB,

npeaocTaBJieHHe apXHBHbIX

CHPAaBOK, APXHUBHBIX BbINHCOK H
KOMHI1 apXHBHBIX T0KYMEHTOB

[IpuHsATHE peleHus 0 IPeNOCTABIEHUHA MYHULUIIAIBHON YCIYTH.

Komy: @.1.0.
Apec 1o npomnucke,
TesaedoH

PEIIEHUE:

Ha ocHoBanwmm 3asBneHus 0 npenoctaBieHUu yciyru «MupopmauronHoe
obecriedyeHrue (QUIUYECKUX M HOPUAUMYECKUX JIML Ha OCHOBE JOKYMEHTOB
ApxuBHoro ¢onna Poccuiickoit @enepauu U IpyTrux apXUBHBIX [JOKYMEHTOB,
Mpe0CTaBIeHHE apXHMBHBIX CIIPABOK, apXMUBHBIX BBIIHUCOK W KOMWH apXHUBHBIX
JNOKYMEHTOB» OT «__ » 20 ropga mnpuHATO pewmeHue Ne 0
MpeI0CTaBIeHUN MYHULIMIIATbHOU YCITYTH.
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IIpuno:xenue Ne 7
K AIMHHHCTPATHBHOMY perjiaMeHTy
«npopmanunonnoe odecrnedenne
(pH3HYECKHX H IOPUAHYECKHX JIHI| HA
0CHOBE T0KYMEHTOB ApPXHBHOTO
donga Poccuiickoii @enepauun u
APYTrHX apXHUBHBIX JOKYMEHTOB,
npeaocTaBJieHHe apXHBHBIX
CIIPABOK, APXHBHBIX BBLIMHCOK H
KONHI APXHBHBIX JOKYMEHTOB)

Pewenune 00 oTkase B Npe10CTaBIEHHH YCJAYTH

Komy: ®.HU.0.
Anpec o nmpomnucke,
TeJieoH

PEIIIEHUE:
Ne oT r.

ApXUBHBIH 0TJe/1 annapaTa aaMuHHCTpauuu MeKkeBCKOro
MYHHIHIAJBbHOTO OKpYra

IIo pesynpTatam pacCMOTPEHHOTO 3asBIEHHS OT roza
Ne B mpemocTaBleHHMM MyHHLMNATBbHOW ycinyrd « WHbopmanmoHHOe
obecrieueHust (QU3MYECKMX M OPUAMYECKMX JIMI HA OCHOBE JOKYMEHTOB
ApxuHoro ¢ouna Poccuiickoii @enepanuy ¥ ApPYrUX apXUBHEIX JOKYMEHTOB,
[IPEIOCTABIICHHE APXWBHBIX CIPABOK, APXMBHBIX BBIIMCOK M KOMHH apXHBHBIX
JOKYMEHTOBY» TIPHUHATO pelleHHe 00 OTKaze B MpPeJOCTaBIeHHH MYHHWLMIAIbHOI
YCIYTH I10 CIEAYIOLIUM OCHOBAHUSIM:
1) ;
2)

BbI BIpaBe MOBTOPHO OOPAaTHTHCS € 3APOCOM O MPENOCTABIEHUH YCIYTH
MOCJIE YCTPaHEHHUS YKa3aHHbBIX HAPYILIEHHA.

.

JlaHHBIA OTKa3 MOeT OBIT 00XaloBaH B JOCYAeOHOM TMOpSAKE MyTeM
HalpaBJIEHUs KaJlo0bl B

JIOJDKHOCTB YIIOJTHOMOYEHHOTO JTULA MOAIUCH OUO
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IIpunosxenne Ne 8
K AIMHHHCTPATHBHOMY perjiaMeHTy
«MHdopmanuonHoe obecnedeHmé
(Hu3HYeCKHX U OPHUIUYECKHX JIHI[ HA
OCHOBE JOKYMEHTOB APXHBHOT0
¢onna Poccniickoit ®emnepannu u
APYTHX apXHBHBIX JOKYMEHTOB,
npegocTaB/ieHHe ApXHBHBIX
CNIPABOK, ADXHBHBIX BLINHCOK H
KOIHH AapPXHBHBIX JOKYMEHTOBY

®OPMA APXMBHOMN CIIPABKH

AOMWUHNCTPALIAA
MEXEBCKOIo MYHULUNOANBHOIO OKPYIrA
KOCTPOMCKOW OBNACTU
AJIPECAT

OxTabpbekas yin.,1.39 c.I'eopruesckoe
MexeBckoii paitoH, Koctpomckas
obnactn, 157420
Ten.: (49447) 5-23-19
dakc (49447) 5-23-19
e-mail: mezha@adm44 /ru
OKTIO 59016344.0T'PH 1214400005610
MHH/KIIIT 4400006011/440001001

Ne

Ha Ne oT

TEKCT

OcHoBaHMe BbIIa49M CIIPaBKHU: GoHI No , onuch No [Tleno Ne
auctT Neo ‘

JIOJKHOCTD YTIOJTHOMOYEHHOTO JTHIA MOJIITUCH OHO



